AJMUHUCTPAIIAA I'OPOACKOI'O OKPYI'A KPACHOTYPBMHCK
CBEP/IJIOBCKOM OBJIACTU
IIOCTAHOBJ/IEHHUE

ot 07.10.2019 Ne 1024
r. KpacHOTYypbUHCK

006 ymeepiicoeHUU AOMUHUCMPAMUEHO020 pe2/IaMeHMda npeoocmae/eHus
AomuHucmpayueti 20p00cko20 okpy2a KpacHomypbuHCK MyHUyunaabHou ycayau
«Bbl0aua Konuti apXueHbIx 00KyMeHMo8, N00meepiHcoauwjux npaeo
Ha e/nadeHue 3emseld»

B cootBerctBUM CO cTaTherd 16 ®epepasbHoro 3akoHa oT 06.10.2003
Ne 131-®3 «O6 00wuX TPUHIUIAX OpraHW3alMd MEeCTHOTO CaMOYTIpaB/ieHus
B Poccurickoni ®epepaijun», cratbert 24 @epepasbHOro 3akoHa oT 22.10.2004
Ne 125-®3 «O6 apxuBHOM jfesie B Poccuiickoii @epeparn», 3akoHoM Poccuiickoi
®enepat ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiiy IpeAoCTaBIeHUs
roCyZapCTBeHHbIX W MYHULMIIA/JIbHBIX YCIyr», C IyHKTOM 23 IlocTaHoB/ieHUst
[TpaButensctBa CBepgmoBckoi obsacty ot 01.08.2019 Ne 473-mm « O KoMuCCHH
M0 TOBBILIEHUIO KaueCTBa MpPeAOCTaBIeHUsI TOCYJapCTBEHHBIX M MYHMLUIIAIbHBIX
yCIyr, a TakKe OCYLIeCTB/IeHUs] TOCYJapCTBEHHOTO KOHTpPO/s (Haz3opa)
M MYHUIMIAIBHOTO KOHTpoJsi B CBepasioBckoid obmactu», craTheid 32 YcTaBa
TOPOZICKOI0 OKpyra KpacHOTYypBHHCK, YTBEP>XAEHHOT0 pelreHueM
KpacHotypeuHckor ropogckor [ymbl oT 23.06.2005 Ne 76, mnocTaHOB/ieHUEM
AMuHUCTpaLMM ropofackoro okpyra KpacHotypeuHcK 29.04.2019 Ne 440
«O0 yTBepXK/IeHUM TI0JIO’KEHUSI 00 0COOEHHOCTSIX IMO/IaUM M PACCMOTPEHHs >Kajio0
Ha pemeHuss U JeiictBusa (Oe3zelicTBue) AJMMHMCTpPAlIUA TOPOJACKOTO OKpyra
KpacHOTYypeHMHCK, a TakXe [JJO/DKHOCTHBIX JIMLl, MYHULMOAJbHBIX C/Iy>Kalux
AJMUHUCTpPaLMMd TOPOACKOr0 OKpyra KpaCHOTYpPBMHCK, MpeAOCTaBJISTIOLINX
MYyHULMIA/bHbIE YCJIYyTW», AJMUHUCTpaLsl (MCIOJHUTEeIbHO-PaCIIOpsAUTe/TbHbIU
OpraH MeCTHOTr'0 CaMOyTpaB/ieHNs) TOPOZACKOro OKpyra KpacHOTYpbHMHCK

IIOCTAHOBJIAET:

1. YTBepautb a/IMUHHACTPATUBHbIN perjameHT Tipe/IoCTaB/IeHus
AJMUHMCTpaleill TOpoACcKOro okKpyra KpacHOTYpBHMHCK MYHHULUIATIBbHON YC/IyTH
«BblZlaua KOMMi apXWBHBIX [AOKYMEHTOB, MOATBEP)KJAIOIIUX IpaBO Ha BiaZieHue
3emsieii» (TpyJiaraeTcs).
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2. CuuTaTh YyTPaTUBLIUM CUJTy TTIOCTAHOB/IEHUE AJIMUHUCTPALAU TOPOACKOTO
okpyra KpacHorypeuack ot 09.07.2019 Ne 718 «O6  yTBepAeHUU
aJMUHACTPAaTUBHOTO  perjlaMeHTa TpeAOoCTaB/IeHUsT MYHULUMNAIbHOU  YCJIyTH
«Bbiaua KomuM apXWBHBIX JOKYMEHTOB, TMOATBEPKIAOIIMX TPaBO Ha BJaJleHUe
3eMiien».

3. Hacrosiiijee 1iocTaHOB/IeHWe OIyO/JMKOBaTh B rasere «MyHULIUTIATBHbIN
BeCTHUK. ["'opozickoii okpyr KpacHOTYPBUHCK» Y pa3MeCTUTh Ha OhUIMaTLHOM CaiiTe
AMUHUCTpaALUM TOPOACKOTO OKpyra KpaCHOTYpbHUHCK.

4. KOHTpOJIb  WCIOJHEHUS]  HACTOSILIErO  IIOCTAHOBJIEHUS  BO3JIOXKUTh
Ha 3amectutesisi ['ylaBbl AJMUHUCTPALMU TOPOACKOTO OKpyra KpaCHOTYpPbUHCK
E.B. Crpered.

Hcno/iHAOIMHA 0013aHHOCTH

I'1aBBI rOPOACKOro OKpyra BEPHO 0V O M.A. KopcukoB

A AMUHUCTPALMW T .0 L /,\/
KPACHOTYPbUHCK v’
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YTBepxaeH

MOCTaHOBJIEHHeM AIMUHUCTPALIUU
rOPO/CKOro oKpyra KpacHOTypbMHCK

ot 07.10.2019 Ne 1024

«O0 yTBep>KIeHUU aJIMUHUCTPAaTUBHOTO
perjiaMeHTa IMpeaoCTaB/I€HUA
aZJMUHUCTPALe TOPOJCKOro OKpyra
KpacHOTYpbUHCK MYHUIUTIATBHOW YCIYTH
«Bblzlaua KOnui apXUBHBIX JOKYMEHTOB,
IO TBEp)KAAroIUX [IpaBo Ha BjiaZjeHue
3emsiein»

AJIMUHUCTPATUBHBIN PETJIAMEHT
MpeoCTaB/IeHHs MyYHHLIMNA/IbHON yUIYyrd «Bbijaua Konui apXuBHBIX
AOKYMEHTOB, NIOATBEP)X/al0IIUX MPAaB0 Ha BJia/leHNe 3eM/Iei»

Paspen 1. O0miue mo/10XeHus

1. AJMUHHCTDPAaTUBHBIM perjaMeHT TMpeJoCTaB/leHHss MYHULUMNAaJAbHON YyCIyTU
«Bpijlaua KoM apXUBHBIX AOKYMEHTOB, TIOATBEPXK/AAIOIIUX MPABO Ha BJajleHue 3eMJiek»
(mamee — perjaMeHT) YyCTaHaB/MBaeT TIOPS/IOK M  CTaHAapT TMpeAoCTaB/ieHus
MYHULIUMANBHOM yCIyru «BbiZaua KOMMWM apXWBHBIX [JOKYMEHTOB, TOZATBEpPKAOIIUX
TIpaBO Ha BJafieHue 3eM/iel» (f1asee - MyHULMIIa/IbHAs YCIyTa).

2. PernameHT ycCTaHaB/IMBaeT CPOKU M TMOC/Ie[0BaTeIbHOCTb aJMUHUCTPATUBHBIX
MpoLelyp apXUBHOTO OTAena AJMUHUCTpaLMA TOPOJCKOro okpyra KpacHOTYpPBHHCK,
KOTOpbIe OCYIIeCTBJ/ISIFOT XpaHeHue, KOMILJIEKTOBaHKe, YYeT U MCI0/ib30BaHUe JIOKYMEHTOB
ApxuBHoro (oHga Poccuiickoi depepaijyu, a TakKe APYrMX apXUBHBIX [1OKYMEHTOB
(manee — apXWBHBIM OT/eJ), OCYIIECTB/SIEMbIX B XOZie MPeAOCTaB/JeHUs] MYHUIUINAJIbHON
YCJIyTU, TIOPS/IOK B3aUMO/IeHCTBUS MeXJy [O/DKHOCTHBIMHU JIULIAMM, B3aUMOJEUCTBUS C
3asiBUTEJ/ISIMU.

Kpyr 3asaBurenen

3. 3asgBUTe/IeM Ha TM0JlyYeHre MYHULIMNAIbHON YCIYTH SIBJISIIOTCS:

1) ¢pusuueckue U ropyuarueckue uia, obpalaroiuecs Ha 3aKOHHBIX OCHOBAHHUSX K
apXMBHBIM [JOKYMEHTaM, B LieJIsIX TOyYeHUs U UCTO0Ib30BaHUsl UH(OPMaLMy O Bblie/IeHUN
3eMe/IbHOT'0 y4acTKa (fiasiee — 3asBUTeN);

2) 3aKOHHBIM Tpe/CTaBUTe/b 3asBUTEJIsl, YKa3aHHOTO B MOAMYHKTe 1 HAacTOSALEro
IIYHKTA.

TpebOoBaHus K nopsaKy nHpopMupoBaHus
0 Npej0CTaB/JIeHUH MYHHLMIIA/IbHOU YCIyTH

4. VHdopMupoBaHUe 3asiBUTe/ied O TIOpsifike TIpeJOCTaBeHUs] MYHULMIAIbHOM
YCJIYTH OCYILIeCTB/ISIETCS. HeTIOCPeCTBEHHO pPabOTHUKaMHU apXWBHOTO OT/esa MpU JTUYHOM
npuemMe U TI0 TenedoHy, a Takke uepe3 ['ocygapcTBeHHOe OrOKeTHOe yupexeHHe
CBep//10BCKOM obnactu «MHoOroh yHKI[MOHA/IbHbIM LIeHTP Tipe/IoCTaB/IeHUsT



4

rOCyJJapCTBEHHBIX W MYHHUILUIANbHLIX YCAyr» (Janee — MHOrO(MYHKIMOHAIBHBINA LIEHTP
TIpe/IoCTaB/IeHUs] TOCYJaPCTBEHHBIX U MYHUILUTIATBHBIX YCIYT) U ero (GuInasibl.

5. WHdbopmarmss o Mecte Haxoxk[eHus, rpadukax (pe>xxume) paboTbl, HOMepax
KOHTaKTHbIX Tesie)OHOB, ajpecax 3JIeKTPOHHOW TMOYTBl U OQUIMAJBHOIO caWTa
AJMUHUCTpALIUU TOPOJACKOTO OKpyra KpacHOTYpPBUHCK, apXUBHOTO OT/iena, MHGOopMalys o
Nopsiike TpeJoCTaB/eHUsI MYHULIMNAJIbHOU YCAyrd, pasMmelieHa B  ¢ejepanbHOU
rocyZjapCTBeHHON HWH(pOpMallMOHHONW cucteMe «EuHBIM TIOpTas rocyAapCTBEHHBIX W
MYHULMNAAbHBIX ~ ycayr  (dbyHkuui)»  (manee - EauHbli  moptas) 0o aapecy
https://www.gosuslugi.ru/, Ha odulaibHOM caiiTe AJMUHMCTPALIMK TOPOJCKOT0 OKpyTa
KpacHoTypbeuHck B cetu MuTepHeT (httr://KpacHOTYpbUHCK-aZM.pd), HMH(POPMALIMOHHBIX
CTeHJax apxXWBHOr0 OT/esla, Ha OQUIMAJBHOM CcaiiTe MHOrO(QYHKILMOHA/JBLHOIO LieHTpa
TIpe/IOCTaB/IeHUsI TOCY/IapCTBEHHBIX W MYHHULIMIAMBHBIX yoIyr (www.mfc66.ru), a Takxke
TIpe/IOCTaB/ISIeTCSl HEoCpeICTBEHHO pabOTHUKAMU apXUBHOTO OT/iefla MPY TMUHOM TIpUeMe,
a TakKe 110 TerieoHY.

6. OCHOBHbLIMM TpeOOBaHUSAMH K HWHGOPMHUPOBAHUIO TpaXKJaH O TIOPsIKe
MpeJj0CTaBeHUsT MYHHUIUTIATILHOW yCayru (YC/ayr), KOTOpble SIBJISIFOTCS HeOOXOAUMBIMU U
00s13aTe/IbHBIMU [I71s1 TIP€JJOCTaB/IeHNsI MYHULUIAIBHON YC/IYTH, SIBJISTFOTCS AOCTOBEPHOCTh
npefocTaBisseMold MHGOpMALMM, UeTKOCTb B H3/IO)KeHWU UWHPOpMalMy, T[OJHOTa
WHGOPMUPOBaHUS.

7. Ilpu 0OIleHNH C TpaXKJaHAMU JO/DKHOCTHBIE JIUIA, MYHUIIMIIATbHbBIE Cy>Kall[he
WM pabOTHUKY MYHHULUTIAJILHOTO apXvBa /I0/DKHBI BeCTH Ce0si KOPPeKTHO U BHUMATETbHO
K Tpak/laHaM, He YHI)KaTb UX YeCTU U JJOCTOMHCTBA. Y CTHOe MH(OPMHUPOBaHHeE O TIOpsiiKe
TIpe/IOCTaB/IeHUsT MYHUILUMTANBHOW YC/IYTU JO/DKHO TIPOBOJUTBCS C MCIOIb30BaHUEM
o(pULIMANTBHO - [IeJIOBOTO CTUJISL PEUHU.

8. ndopmupoBaHue rpak/jaH O MOpsifike MPeJoCTaB/eHrsI MyHULIUTATbHON YCIyTU
MO>KeT OCYIIIeCTBISTHCS C UCIIOb30BaHUEM CPe/ICTB aBTOMH(GOPMUPOBaHUSI.

Pazgen 2. CtaHaapT npejocTaB/ieHHs] MyHUIIUIIA/ILHON YC/IYyTH
HaunmMeHoBaHHe MyHUIMIIA/IbHON YC/TyTH

9. HaumeHOBaHMe MYHULMIAJBbHOM yCayru: «Bplgaua KomuM  apXWBHBIX
JIOKYMEeHTOB, TIOATBeP>K/AAt0IIUX MPaBO Ha BJaJleHre 3eMJiei».

HaumMeHoBaHMe MyHHIMIIA/ILHOI'0 apXHMBa, MpPe/0CTaB/IAIIIero MyHHUIMIIA/ILHY 0
yoayry

10. TlpepmocTaBneHre MYHMLMINAQJIBbHOM YC/IYIM OCYILECTBAseT AJIMWHUCTpaLus
TOpPOZCKOro oKpyra KpacHOTYpPbUHCK B JIULle apXHUBHOIO OTZera.

HauMeHoBaHHe OpPraHOB M OpraHU3aniu, o0paiieHue B KOTOpbIe
He00X0AMMO /IS MPe/J0CTaB/IeHUsI MyHHI[UNIA/IBHOM yC/TyTH

11. Tlpu mipefocTaBieHWM AapXWBHBIM  OT[E/IOM MYHULMMOAJAbHOU  yC/IyTH
MEXXBeJOMCTBEHHOe MH(OPMAL[MOHHOE B3aUMO/IeCTBHEe He MPeyCMOTPEHO.

12. 3ampetiaeTcst TpeGOBaTh OT 3asiBUTEJIsI OCYIIECTBIeHUS AeHWCTBUM, B TOM YKC/Ie
COrJIacoBaHUM, HeOOXOJUMBIX AJIsi TIOAy4YeHHs MYHULMIAJAbHOW YCIYTM U CBA3aHHBIX C
obpailileHrieM B MHbIe OpraHbl MECTHOT'O CaMOYIIpaBJieH!sI ¥ OpraHu3allvy, 3a UCKIH0UeHueM
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TOJTyYeHUsI YCJIYT, BKFOUEHHBIX B TiepedeHb yCJIyT, KOTOpPbIe SIB/ISIOTCS He0OXOAUMBIMU U
00s13aTe/IbHBIMA /1T TIPEZIOCTaBIeHHsI MYHUI[UIAJBHOM yCJAYTH B COOTBETCTBHM C
IOCTaHOBJIeHWeM AIMUHUCTPALMKA ropoACcKoro okpyra KpacHotypbeuHCK OT 29.04.2019 Ne
440 «O6 yTBep)KIeHUHU ToN0KeHUs] 00 0c0OeHHOCTSX MoZaud U paCCMOTPEeHHs »Kanob Ha
peiiieHuss U felictBus  (6e3zeiicTBue)  AJMUHHCTpALIUM  TOPOJCKOTO  OKpyra
KpacHOTYpBMHCK, a TakKXKe [O/DKHOCTHBIX JIML, MYHULUIAIBHBIX  CTy>XKallUx
AMUHUCTpALIU rOpO/ICKOT0 oKpyra KpacHOTYypbUHCK, Mpel0CTaB/ISTFOLIUX
MYHULIUTIA/IbHBIE YCITYTH».

OnucaHue pe3y/bTara Npej0CTaB/JIeHUs1 MyHULIUNA/IBHOMN yC/IyTH

13. Pe3ysibTaTOM Tpe0OCTaB/IeHUsI MYHULAIIAIbHON YCIYTH SIB/SETCS:

apXxuBHasl CIpaBKa;

apXyBHasl BbITIMCKa;

apXvBHasi KOIHs;

oTBeT 00 OTCYTCTBUMU 3arpalliiBaeMbIX CBeJleHUMH;

PEeKOMEeHZAINSA O JaJTbHENIINX MyTSAX MOMCKa HeoOX0uMol HH(hOpMaIH;

yBeJJOMJIeHHe O HarlpaB/IeHWHW COOTBETCTBYIOLLETO 3arpoca Ha UCIOJHeHHe B JPYrou
apXyB WA OpPraHU3aLyIo;

OTKa3 B paCCMOTPEHUH 00paIlieHHst C MOTUBUPOBAaHHBIM H3/I0’KEHUEM €r0 TIPUUHH.

Cpoku npeaocTaB/ieHUsA MyHUIIUNIA/IbHON YC/IyTd, B TOM UHC/Ie C y4eTOM
Heo0X0AMMOCTH 00palleHUsl B OPraHU3al[iM, Y4aCTBYHOII[He B MPeA0CTaB/IeHUH
MYHHUIMIIA/IbHOMN YC/IyTH, CPOK NMPUOCTAHOB/IEHUA NMPe/J0CTaB/1eHHs MYHHUI[UTIA/IbHOMN
YCUIyTH B CJIydae, eC/ii BO3MO)XXHOCTb NPHUOCTAaHOB/IEHUS NPeAyCMOTpPeHa
3aK0Ho/aTe/1IbcTBOM Poccuiickont defepaijyu, CpoK BbIiauu (HanmpaB/ieHMs)
AOKYMEHTOB, SIB/ISIIOIINXCA Pe3y/IbTaToM NpeAoCTaB/IeHUus MYHULIUNA/IbHOM yC/IyTrd

14. Cpok ucrio/iHeHUs 3arpoca 0 apXMWBHBIM JOKYMeHTaM MYHHULIUIIAJIbHOIO apXuBa
He Z10/bKeH TipeBbIaTh 30 AHel Co IHS perrMcTpalydy 3ampoca.

C yuetoM oOpailjeHus1 3asiBUTeNss 4epe3 MHOrOMYHKI[MOHA/IbHBINA  I[€HTP
NpefoCTaB/lIeHUs] TOCYAApPCTBEHHbIX M MYHULMMNANBHBIX YCJAYT CPOK MpeJ0CTaB/IeHHUs
MYHULMIAbHOM YCIYTU MCYMC/ISIETCSI C MOMEHTa perucTpalud B apXWBHOM OT/erle,
TNpeOCTaB/ISOLLEM MYHULIUIIAIbHYIO YCIYTY.

3anpoc, He OTHOCSIIUMKCA K COCTaBY XPaHSALIMXCS B apXWUBHOM OTZeJie apXHWBHBIX
JIOKYMEHTOB, B TeUeHue 5 [JHed CO [IHS ero pervcTpalydy HarpaB/isieTCsl B PYrOM apXuB
WM OpTraHM3al[|Io, T/ XpaHATCS HeoOXOouMble apXUBHbIE JOKYMEHThI, C YBeJOMIEeHHUEM
00 3TOM 3asiBUTEJISI.

HopmaTuBHBIe IPaBOBEIe aKThl, pery/iMpyoiiye npejocraBjieHue MyHULUIIA/IbHON
yCIyru

15. TlepeueHb HOPMAaTHBHBIX TIPABOBBIX AaKTOB, PETY/JUPYIOIIMX IPeI0CTaB/IeHHE
MYHULIATIAILHOW YCIYTHU, C YyKa3aHWEM WX PEKBU3UTOB M HCTOUYHUKOB OQHIIMATBLHOTO
ornyO/IMKOBaHUs pa3MelleH Ha O(UIMaIBbHOM CaiiTe AMWHHCTpAIMKA FOPOZACKOr0 OKpyTra
KpacHOTYppMHCK B ceTu VIHTepHeT 10 azpecy httr://KpacHOTYpbHHCK-aaqM.pd 1 Ha EquHOM
niopTase https:// www.gosuslugi.ru.
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AJZIMUHHCTpALMsI TOPOACKOro OKpyra KpacHOTypbUHCK obecrieuriBaeT pa3MelrieHre
Y aKTya/M3allul0 TepeyHsl yKa3aHHbIX HOPMAaTHMBHBIX TIPAaBOBbIX AaKTOB Ha CBOEM
ouLManbHOM caiiTe B cetu VIHTepHeT.

VcuepnbIBawIUid IepedYeHb JOKYMEHTOB, HE00X0AMMbBIX B COOTBETCTBHU
C HOPMATHBHBIMM NMPaBOBBIMU aKTaMHU [/If1 MPeJ0CTaB/IeHHsl MyHHUIUTIA/IbHOM
YCJIYTH, U YCIYT, KOTOPbIE AB/IAIOTCA He00X0JUMBbIMHU U 00s13aTe/IbHBIMU /IS
npeAoCTaB/IeHUsA MyYHULIUNA/IbHOM yC/IyTH, MO//Ie)XalluX Mpe/iCTaB/IeHUuI0
3asiBUTE/IEM, CIIOCOOBI MX MO/TyYeHHsA 3asiBUTE/IeM, B TOM YHC/IEe B 3/IEKTPOHHOMH
(¢opme, mopsAAOK MX NpeACTaBIeHUSA

16. B yesisx nosiyueHusi MyHULIUIIAIBHON YC/IyTH 3asiBUTeE/Ib MPeJCTaB/IsieT 3arpoc B
MYHULIUMA/IBHBIM  apXUB WIM B MHOTOMYHKIMOHAMBHBIA IIeHTP TOCY/apCTBEHHBIX W
MYHHULUTIA/IbHBIX YCIYT O TIPeJOCTaB/IeHUd MYHUIMMNAJLHOU YCAyru (3arpoc 3asiBUTeNThb
JI0/DKeH TMPeJICTaBUTh CaMOCTOSTETbHO B LIeJIsIX MMOTyUeHUs] MyHULUTAJIbHOU YC/TyTH).

[JoKyMeHTOM, MOATBEP>K/Jal0I[UM TTOJTHOMOUMS TpeZICTaBUTe ISl 3asiBUTeJIsA, SIB/ISIeTCS
JOBepeHHOCTh, OQopmyieHHass W  BblJaHHas B  TIOpPsJKe,  ITPeJyCMOTPEHHOM
3aKOHOJaTe/bCcTBOM Poccutickon ®Pefepauyu.

B 3amnpoce 3asiBUTesI JO/DKHBI OBITh YKa3aHbI:

1) HavMeHOBaHMe IOPUAMUECKOTO JiMlja Ha OJsilaHKe OpraHu3alvy; /s Tpak[aH-
dhamMusvs, UMs U 0TUeCTBO (TI0C/ie/[Hee — TIPU HaTMUUN);

2) TIOUTOBBIA W/WIM 3/IEKTPOHHBINA aj[pec 3asiBUTEJISA, 10 KOTOPOMY [OJ/DKEH OBITh
HarpaBJ/ieH OTBeT, yBe/JOM/IeHHe O Mepeajipecaliiy 3arpoca, Homep TeseoHa;

3) MHTepeCyIoIIHe 3assBUTEIsI BOTIPOC, COOBITHE, (PAKT, CBeZIeHUs 1 XPOHOIOTMUeCKre
paMKH 3arpaiiBaeMoi UHQopMaluu.

3asiBUTe/b BIIpaBe, M0 COOCTBEHHOW WHUI[MATHBE TIPe/ICTaBUTh JOKYMEHThI (UK UX
KOTIMU), COZiepKalljie /JOTIO/IHUTe/IbHbIe CBeJleHUs], OTHOCSIIIMeCs K TeMe 3arpoca.

[aHHbIE ~ TIepeueHb  fBJSIETCS ~ WCYEPTBHIBAIOLIMM W He  TIpeAriosaraeT
Me>XXBeZIOMCTBEHHOT'0 WH(OPMAaIIMOHHOTO B3aUMO/JeHCTBUSI.

17. [Onga rmonyyeHUs: [AOKYMEHTOB, HeOOXOAUMBIX i  TIpeAoCTaBAeHUs
MYHHUILUTIA/IbHOW yCIYTH, yKa3aHHBIX B MyHKTe 16 HACTOSIEro perjiaMeHTa, 3asiBUTE/Tb
nuHO obparaeTcsi B OpraHbl MYHHUIUTIA/IBHOM B/IACTH, YUPEXKAEHUS U OpTraHu3al[iu.

18. 3asiBNneHWe W TOKYMEHTbI, HeOOXOAUMBIe ISl TPe0CTaB/IeHNsI MYHUIUTIATbHOM
yCJIyTH, yKa3aHHbIe B MyHKTe 16 HacCTOAIEro perjaMeHTa, TIPe/CTaB/ISIOTCS B apXWUBHBIN
OTZie/T  TIOCPEJCTBOM JIMUHOTO  OOpalljeHus 3asiBUTeJs, TIOCPEJCTBOM  TIOYTOBOTO
OTIIpaB/IeHHs], uepe3 MHOTOGMYHKI[MOHA/IbHBIN 1[eHTP TpeoCTaBIeHUs] TOCY/IapCTBEHHBIX U
MYHULIMNA/IbHbIX YCJIyT, 6o € UCTmob30BaHUEM VH(}OPMaLMOHHO-
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTMM, BK/IOUasi WCIOJb30BaHWe EuHOrO moprana, u
IOPYTUX CPeACTB WHGMOPMAIMOHHO-TeIEKOMMYHUKALIMOHHBIX TEXHOJIOTHH B CydyasX H
Topsifike, YCTAHOBJ/IEHHBIX 3aKOHOJaTenbCcTBOM Poccuiickoirt @esepauyu 1 CBepA/ioBCKOU
obnactu, B dbopMe 3/IeKTPOHHBIX JOKYMEHTOB IMPH HA/IMUYMM TEXHUUYECKOW BO3MOYXHOCTH.
[Tpu 3TOM 3asiB/ieHMe U 37IeKTPOHHBIN 00pa3 Ka)KA0ro J0KyMeHTa MOTYT ObITh ITOATHCAHBI
TIPOCTOM 3/1eKTPOHHOM MO/TUCHIO.

VcuepnbIBawIUid IepedYeHb JOKYMEHTOB, HE00X0/MMbIX B COOTBETCTBHH C
HOPMAaTHBHBIMY NPAaBOBBIMH aKTaMHU [i/If1 MIPe/J0CTaB/I1eHNsl MyHUIIMIIA/IbHOU YC/IYTH,
KOTOpbIe HAXO0JATCA B PacnopsHKeHUHU OPraHoB MeCTHOT'0 CaMOYyIpaB/IeHUs1 U MHBIX
OpPraHoB, yYacTBYKILIMX B NPeA0CTaB/JIeHUH MyYHHIMIIA/IbHBIX YC/IYyT, U KOTOpbIe



7

3dAABHUTE/Ib BIIPdBeE MPeACTABUTDb, d TAKXKe CIoco0bI UX Mmo/iydeHud 3aABUTE/IAMHU, B
TOM UHuCJ/ie B BJIEKTPOHHOﬁ (l)OpMe, MOPAAOK HX IMPpeaCTaB/I1€eHUA

19. [ OKyMeHTBbI (cBeneHus), Heobxo[MbIe B COOTBETCTBUU
C 3akoHogaTenbCTBOM Poccuiickon ®efeparii M 3aKoHOZATenbCTBOM  (CBepaJIOBCKOM
obmacTé i TIpeIOCTAaB/IEHUS]  MYHUIIMTAJBHOM  yCAYTHM, KOTOpble  HAaXOMATCS
B paCIoOpsDKeHUM TOCy[JapCTBeHHbIX OpPraHoB, OpraHOB MeCTHOI'O CaMOYIIpaBJeHHUs
Yl MHBIX OPraHoOB, yUYaCTBYIOLLUX B IIpeJ0CTaB/JIeHUH MYHULIMIIA/IbHBIX YCIYT, OTCYTCTBYHOT.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asABUTE/ISI
npejAcTaB/ieHHs AOKYMEHTOB M HH(opMaLiuM WIH OCYyII[eCTB/IeHUs el CTBUI

20. 3amperriaetcst TpeOOBATh OT 3asBUTEIS:

rpeficTaB/eHus JAOKYMEHTOB U WHMOpPMalM¥ WM OCYILeCTBIeHUs] [1elCTBUM,
KOTOpble He TIpeAyCMOTPeHbl HOPMAaTHMBHBIMM TIPaBOBBIMU aKTaMM, pPeryaupYIOIUMU
OTHOILLIEHHsI, BO3HUKAIOII[Me B CBSI3U C MpeJ0CTaB/IeHueM MYHULIMITA/IbHOW YCTYTH;

rpeficTaB/ieHUsT JOKYMeHTOB W HWH(OpMali¥, KOTOpble B  COOTBETCTBUM
C HODMaTHMBHBIMK  TIpaBOBbIMM  aKTamu Poccuiickor @Pejepaliy, HOPMaTUBHBIMU
nipaBoBbIMU akTamu [IpaBuTenbcTBa CBep/IoBCKOM 06/1aCTH U TMPaBOBBIMU aKTaMH OPTaHOB
MEeCTHOrO  CaMOYTpaB/ieHUsi HaXOASTCS B paclopsbKeHMHM  OpPraHOB — MeCTHOTO
caMOyIIpaBJieHUs, Tpe/I0CTaBJISTFOLLINX MYHULMTIAJIBHYHO yCIIyTy, U (wm)
MO/IBeZJOMCTBEHHBIX OpraHaM MeCTHOTO CaMOYTpaBjieHUsl OpraHu3alyii, y4aCTBYIOILIUX B
TpeioCTaBJIeHUM MYHULIUMA/IbHBIX YCIYT, 3a WCK/IIOUeHWeM [JOKYMEHTOB, YKa3aHHbIX B
yacth 6 crateu 7 @epepanbHoro 3akoHa ot 27 wronsg 2010 roma Ne 210-d3 «O6
OpraHU3aluK TpeJ0CTaB/IeHUsI TOCYAAPCTBEHHBIX U MYHULIUMATbHBIX YCTYT.

rpe/iCTaB/AeHusl JOKYMEHTOB U MH(OPMaLUU, OTCYTCTBUE U (WU/IU) HEeJJOCTOBEPHOCTD
KOTOPbIX He YKa3blBa/IMChb TpM TlepBOHauyajbHOM OTKa3e B T[pUeMe [JOKYMEHTOB,
HeOoOXOIUMBIX [T TIPeIOCTaB/AeHUs] MYHMIMIAJBLHOM yC/Iyrd, JU00 B MpegoCTaB/IeHUN
MYHULMIAIBHON YCIYTH, 38 UCK/IFOUeHUeM CIeYIOIIUX CyuaeB:

v3MeHeHWe  TpeboBaHMII  HOPMATHMBHBIX  TIPAaBOBBIX  aKTOB,  KaCaroIUXCS
TpeJj0CTaB/IeHUs] MYHULIUMNAJIbHON YCAyTH, MOC/e TlepBOHAYaJbHOM I0Jlaud 3asiBJ€HUs O
rpeJj0CTaB/IeHUH MYHULUIIA/IbHOU YC/TyTH;

Hajvuyde OIMMOOK B 3asgBJeHUM O TIPeIOCTaBAeHUM MYHUIUTIATBHOW YCIyTH
Y IOKyMeHTaX, TO[aHHBbIX 3asiBUTe/eM T[I0C/ie TiepBOHauyaJbHOTO OTKa3a B T[pueMe
JNOKYMEHTOB, HeOOXOJUMBIX Jisi TIPeIOCTaB/IeHUs] MYHULIMIAIBHON yCIyrH, Jnbo
B Mpe/I0CTaB/IeHUH MYHULIUMNAJbHOW YCAYTU U He BK/HOUEHHBIX B Tpe/CTaB/eHHbIN paHee
KOMILJIEKT IOKYMEHTOB;

HcTeyeHWe CpOKa [eNCTBUS [OKYMEHTOB WIM W3MeHeHuWe UHQopMaluu Mocsie
TepBOHAYA/IbHOTO OTKa3a B TIpHeMe JIOKYMEHTOB, HeoOXOAWMBIX Jisl TTPe/[OCTaBIeHUs
MYHUILIMMA/ILHOM YCIYTH, MO0 B MPeA0CTaBIeHUH MYHULIATIATBHOW YCIYTH;

BLISIBJIEHHE JIOKYMEHTalbHO TIOATBEpPXKAeHHOro (akTa (MMPU3HAKOB) OMIMOOUHOTO
WIA TIPOTUBOIIPABHOTO [efcTBUs (Oe3/mefCTBUS) AO/DKHOCTHOTO JIUIlA, MYHHUIUIATBLHOTO
C/Ty>Kalllero Wid pabOTHUKA apXWBHOTO OT/esa, TPeOCTABJISIONIEr0 MYHULIATIAIBLHYIO
yc/yry, paboTHHMKa MHOTO(YHKIIMOHATBHOTO I[€HTpPAa IIPW IepBOHAYa/JbHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOUMBIX /ISl TIPe/IOCTaB/IeHUs] MYHULIMTIATBHON YCIyTH, 00
B MPeJJ0CTaB/IeHUM MYHMLUIIATbHOM YCAyrd. B JaHHOM Cjiyyae B MNMCbMEHHOM BH/Jle 3a
TOAMNMCHIO AO/DKHOCTHOTO JIMIja OpraHa MeCTHOr0 caMOyrpaByieHus (MM MyHULIMITa/IbHOTO
apxuBa), Mpe/j0CTaB/ISIIOLLEr0 MYHULMITA/IbHYIO yCyTy, PYKOBOJIUTEJIS
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MHOTO(YHKI[MOHA/ILHOTO 1|eHTpa MpU [epBOHAaYa/JibHOM OTKase B MpUEME [I0KYMEHTOB,
HEOOXOMMBIX /IS TIPe/JOCTaB/IeHUsT MYHHULIUITAIbHON YCIYTH, YBeJIOMIISIeTCST 3asBUTEb, a
TaK)Ke TMPUHOCSTCS U3BMHEHMSI 3a JOCTaB/IeHHbIe Hey100CTBa;

ripe/icTaB/ieHus1 JOKYMEHTOB, TOJATBepXKJAIOIINX BHeCeHHe 3asiBUTesieM IIaThl 3a
TIpe/IoCTaB/IeHre MYHUIUIAIbHON yCTyTH.

[Tpu ripefocTaBIeHUM MYHULIMIIATBHON YC/TYTH 3ampeljaeTcs:

OTKa3blBaTb B TIpHeMe 3arpoca W HWHBIX [JOKYMEHTOB, HeOOXOJUMBIX AJisi
TIpe/IOCTaB/IeHUs] MYHMIMMA/JBHOM yC/IyTU, B C/y4yae, eCjid 3arpoC U JIOKYMEHThI,
HeoOXoAMMble /ISl TIPeAOCTAB/IeHUs MYHUIIUTIAILHOM YC/TYTH, TO/laHbl B COOTBETCTBUH C
vHbopMaleld O CpoKax MW TIOpsiIKe TMpeAoCTaB/leHUsl MYHULIMMAIbHOU  YCIIYTH,
onybMKoBaHHOM Ha EauHOM mopTane, 6o Ha opuiManbHOM caiiTe AJMUHUCTpALU
ropozckoro okpyra KpacHOTypbHHCK;

OTKa3bIBaTh B IMpeJOCTaBJI€HUN MYHULUMAIbLHOW YCIYTM B C/lydae, eC/Id 3arpoc U
JOKYMeHTbI, HeoOXOAWMble /51 TIPeJOCTaB/IeHUs MYHHIMITAIBHOW YCIyrH, TIOJAaHbl B
COOTBETCTBUU C WHMOpMalel 0 CpoKaxX U TOpsiike MpeJoCTaB/ieHHss MYHUIUTaTbHON
yCJIyTH, onybO/svMkoBaHHOM Ha EauHoMm moprane mmbo Ha oduidanbHOM — caiiTe
AMUHUCTpALMU TOPOJICKOro OKpyra KpacHOTYPbHUHCK.

I/Iqupl’IblBaIOH.[I/Iﬁ nepeyeHb OCHOBAaHHUM AJIA 0TKd3ad B [IpueMe JOKYyMEHTOB,
H606XOAI/IMBIX AJIA TIpe0CTaB/IEHUSA MyHI/l].(l/ll'laJ'leOi/’l yaiyru

21. OcHOBaHUSIMU [/ OTKa3a B TNpUeMe 3asiBJIeHUs] U JJOKYMEHTOB, HEOOXOAUMBIX
JI71s1 TIPe/IOCTaB/IeHUs] MYHULIUTIATbHOM YC/IYTH, SIBJISIFOTCS:

HeIpaBU/IbHOEe 3alrlo/IHeHVe 3arpoca, yKasaHHOro B I. 16 Hacrosiero Persiamenra,
OTCYTCTBUeE B 3arpoCe [aHHBIX, YKa3aHHBIX B I1. 16 HacTosiero Peryiamenra;

3aroJTHeHHe 3arpoca, yKa3aHHOro B 1. 16 HacTtosiero PersiameHTa, Hepa300puMBbIM,
He MO/ JarolMMCs TPOUTEHUIO TOYEPKOM.

I/Iqupl’IblBaIOl.l[l/Ii/i nepeyeHb OCHOBAHHUM AJIA IPUOCTAHOB/IEHUA
HW/IM 0TKd3d B IPpeJ0CTAB/IEHUHA MYHHHHHHHBHOﬁ yaayra

22. OcHoBaHUs AJisi TIPUOCTAHOBJIEHUS] TIPe/IOCTAB/IEHUST MYHULUIAIbHOW YCIyTU
OTCYTCTBYIOT.

MyHuLMINa bHas yciyra He peJjoCTaB/sieTCs B C/IeAYOLMX CIydasix:

eC/IM B 3aMpoce 3asiBUTe/IsE OTCYTCTBYET TeMa (BOIMPOC), XPOHOJIOTHS 3arpaliuBaeMoun
MH(pOopMaLny;

€CJI OTBET TIO CYII[eCTBY ITOCTAaB/IeHHOT0 B 3aripoce BOIMpoca He MOXeT ObITh AiaH 6e3
pasriaiieHusi CBeJeHWM, COCTaB/SIONIUX TOCY/JapCTBEHHYH) WM MHYKH OXpaHseMYo
(desepasbHBIM 3aKOHOM TaliHy. 3asiBUTE/IO0 COOOIIAeTCs 0 HEBO3MOKHOCTH JaTh OTBET TI0
CyLLeCTBY TIOCTaBJIEHHOI'O B 3alpoce BOMPOCa B CBSI3W C HEJOMYCTUMOCTbIO pasriialleHust
yKa3aHHbIX CBeJleHUH. YKa3aHHasi MHpopMalys MOXKeT ObITh Tpe/ioCTaBieHa TOJIKO TIPU
Ha/IMUWU y 3asiBUTe/Is1 JOKYMEHTa/bHO TOZATBEP)KJeHHBIX TpaB Ha MOJyyeHUe CBeJeHUl,
cojiep>KalljuX rocy/lapCTBeHHYI0 TaliHy W/UIu KOH(MUIeHLIMa/IbHYI0 UH(MOPMal[HIo;

eC/Id B 3arpoce COZep>KUTCSl BOMPOC, HA KOTODPbIM 3asiBUTE/I0 paHee HeOJAHOKPAaTHO
JlaBa/IMCh MTMCbMEHHbIe OTBEThI 10 CYIIeCTBY, U TIPU 3TOM He MPUBOJSTCS HOBbIE ZIOBOJbI U
obcrositenbcTBa. PykoBOAWTENb apXMBHOTO OT/e/ia BIpaBe TIPUHSATH pelieHre O
6e30CHOBaTeTLHOCTH OYepefHOTO 3ampoca U MpeKpallleHnd TIeperuckKyd 10  JAaHHOMY
BOMPOCY TMpH YCAOBUM, UYTO YyKa3aHHbIM 3alpoCc W paHee HarpaB/sieMble 3arpochl
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HalpaB/s/TMCh B OAWH M TOT >Ke OpraH WiM opranm3auyioo. O JaHHOM pelleHu
yBe/IOMJISIETCS 3asIBUTE b, HAalIPaBUBIITMH 3aMpoc;

eC/TM B 3arpoce COZIEP)KaTCs HeleH3ypHble, MO0 OCKOpOWTe/bHbIE BBIPAKEHHS,
YTPO3bI JKU3HH, 3[J0POBBI0 U UMYILECTBY [JO/DKHOCTHOTO JIMIIA, @ TAK)KEe WIEHOB ero CEMbH.
PykoBoAMTeTb BIIPaBe OCTABUThH 3arpoc 0e3 OTBeTa IO CYIIEeCTBY IOCTaBJEHHBIX B HEM
BOTIDOCOB ¥ COOOILIUTH  3asBUTE/IFO, HAIPAaBUBIIEMY  €ro, O HEJOMYCTUMOCTH
3/10yTI0TpeOJIeHs TIPaBOM;

eC/Id y 3asBUTENS] OTCYTCTBYIOT JOKYMEHTHI, TTO/TBEP)KJAIOIINE €ro MOJTHOMOUMS
BBICTYTIAaTb OT UMEHU TPEThUX JIHI].

IlepeyeHb yC/Iyr, KOTOPBIE SIBJISIOTCA He00X0AMMBIMH M 00513aTe/TbHBIMH JJIsI
npeAoCTaB/IeHUsA MyHULIUNA/JIbHOH YC/IYTH, B TOM UHC/Ie CBe/leHUs 0 JOKyMeHTe
(moKymeHTax), BbljjJaBaeMoM (BbI/JaBaeMbIX) OPraH13alUsaMH, Y4aCcTBYHIIMMH

B MPe/J0CTaB/IeHNH MyHHUILIUNIAIBHON yCIyTH

23. Ycayr, KOTOpble SIBJSIOTCS HEOOXOAWMBIMM W 00si3aTellbHBIMM  JIJIST
NpefoCTaBlIeHUs MYHULMIAIbHOM YCAYrM B COOTBETCTBMM C  [IOCTaHOBJIEHHWEM
AaMuHHCTpaLMM TOpoACKOoro okpyra KpacHotypebuHck oT 04.07.2019 Ne 712 «O6
YTBEpP)XJEeHUU MepeyHsi MyHULUNAJIbHbIX YC/IYT, NPeaoCTaB/isieMblX B TOPOJCKOM OKpyre
KpacHOTYypbUHCK» He MpeAyCMOTPEeHO.

HOPHI[OK, pPa3Mep H OCHOBAHME B3UMAHHUSA I‘OCY/:[EIPCTBQHHOi/i MOIITMHBI UJIH HHOH
1/1aThI, B3MMaeMoH 3a npepocraB/jieHue MyHl/ll_[I/[l'[aJIbHOi/i YCOIYTH

24. TocypapcTBeHHas TIOLIVIMHA 3a [MpeJOCTaBJIeHHWe MYHULMIIATIbHOW YCIyTH
He B3WMaeTCs.

ApXUBHBIN OTZe/ OCYILIeCTB/sieT TpeAoCTaB/ieHhe MYHULMMAAbHOM YCAYyTU MO
WCTIOJTHEHHI0 TeMaTHUYeCKOTO 3alpoca OpraHW3aliid WM TpaXJaHuWHa Oe3B03Me3fHO.
CpoKu 1O MCIOJHEHUID TeMaTWYeCcKoro 3arpoca B MpeBapuUTebHOM  TOpsiKe
COTJIaCYHOTCS C 3asiBUTEJIEM.

ITopsaoK, pa3Mep ¥ 0CHOBaHHE B3MMaHUA I/IaThI 3a MpPeJoCTaB/IeHHe YCIyT, KOTOpbIe
SIBJIAIOTCA He00X0JUMBIMH M 00s13aTe/TbHBIMU /IS TIPe/JOCTaB/IeHUsI MYHULIUTIA/TbHOM
yC/Iyrd, BK/Il0Uas HH()OpMaL|MI0 0 MeToJUKe pacueTa
TAaKOH IVIaThI

25. Ycayr, KOTOpble  SBASIOTCS ~ HeOOXOAWMMBIMH U 00s13aTeTbHBIMU
[UIS TIPeJIOCTaB/IeHUsT ~ MYHUI[UTNIAJILHOM  YCIYTH,  3aKOHOZATeNhCTBOM  Poccuiickoi
®efepaliii He TIpeJyCMOTPEHO.

MakcuMa/ibHbIN CPOK 0)XKUJAHUSA B oUepeAu NMPH Nojaye 3anpoca o0 npejoCcTaB/IeHHH
MYHHUIUINIA/TILHOM YC/IYT4 U NPH M0/y4YeHNH pe3y/ibTaTa MpefAoCTaB/IeHUsA
MYHMIUNIA/IBHOH YC/IyTH

26. MakcuMmanbHbId  CPOK  OXKUJAHUST B OuepeAu [Py Mojauve  3arpoca
O MpeJOCTaB/AeHUM MYHULMIAAbHOM YCAYTU W TOJy4YeHUM MYHULUIAAbHOM YCIyTH
B aDXUBHOM OT/eJie He [JO/DKeH MpeBbIllaTh 15 MUHYT.
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[lpu oOpaiieHyy 3asiBUTeNss B MHOTO(YHKLMOHAIBHBIA LIEHTD TIPeJOoCTaBIeHus
rOCyZapCTBEHHbIX U MYHULMIAJIbHBIX YCIYT (PU peanu3aldui) CPOK OXKUJAHUSI B ouepeau
MpU Mojade 3ampoca O MPeJoCTaB/eHWHM MYHULMMNAJbHOW YC/AYTM U TpPU TMOMyYeHUH
pe3yJibTaTa MyHULIUIMA/IBHOM YCIYTH TaKXXe He JOJDKeH MpeBbIaTh 15 MUHYT.

CPpoK 4 NopA/JI0K perucTpanyu 3anpoca 3asiBUTe/is
0 Mpe/0CTaB/JIeHNH MYHHIIUIIA/IBHOU YCTYTH B YCIYTH,
NnpeAoCTaB/IsieMOU OpraHu3aljiield, yuacTBYyOILIeHd B MpPe/J0CTaB/1eHNH
MYHHULIUINA/ILHOM YC/IYTH, B TOM YHC/Ie B 3/IEKTPOHHO# ¢dopme

27. Peructpauus 3ampoca U HHBIX [JOKYMEHTOB OCYILeCTB/SIeTCS B /[leHb
WX TIOCTYIVIEHUs] B apXWBHBIK  OTAen, Npu  oOpaljeHuW  JUYHO,  uepe3
MHOTO(YHKI[MOHA/TbHBIM 1IeHTP TMpeAoCTaB/eHus] TOCY[JapCTBEHHbIX W MYHHULIAMAIbHBIX
ycJiyT (TIpU BO3MOKHOCTH).

28. B cnyyae, eciid 3ampoc MoJaH B 37€KTPOHHOW (hOpMe, apXUBHbIA OTZAe/N He
no3Hee pabouero JHs, CIeAYIOIIEro 3a JAHEM ToAauM 3asiB/ieHUs], HallpaB/IsieT 3assBUTEJTIO
3JIEKTPOHHOE COOOII[eHre O TIPUHATHH 00 00 OTKa3e B MPUHATHH 3arpoca. Perucrparys
3arpoca, HarlpaB/ieHHOTO B (hopMe 3/1eKTPOHHOTO I0KYMEHTa, MPHU OTCYTCTBUU OCHOBaHHUM
IJIs OTKa3a B €ro TMpHeMe, OCYIIeCTB/ISIeTCS He To3/Hee pabouero [AHs, CaeqyroIero 3a
[THEeM T10ZIauM 3aripoca B MyHULUTIAIbHBIN apXUB.

29. Tlpoueaypa perucTpauyu 3arpoca O NpeAoCTaB/IeHUU MYHULIMIIAJIbHOU YCIYyTH,
yKasaHHasgs B 1. 27 Hacrosiujero PersameHTta, oCyleCcTB/AsieTCsi B  TMOPs/Ke,
NIpelyCMOTPEHHOM B pa3jiesie 3 HacTosLLero AJMUHUCTPATUBHOIO perjiaMeHTa.

TpeboBaHHA K MOMEI[eHUSAM, B KOTOPBIX NMPeJ0CTaB/IsIeTCsA MYHHI[UNA/IbHasA yCIyra,
K 3aJ/Iy 0)KHJaHHs, MeCTaM /i/isl 3al0/ITHeHUA 3allPoCoB 0 NMpeA0CTaB/IeHUuH
MYHHULIUNA/IBHON YC/Iyrd, HHGOPMaLMOHHBIM CTeH/JaM C 00pa3ijaMH UX 3ano/THeHUs U
NnepeyHeM JOKYMEHTOB, He00X0JUMBIX /ISl Pe/JOCTaB/IeH!s KK/J0i MyHHIUNIA/T6HON
yC/Iyrd, pa3MelleHu0 1 0)opM/IeHUI0 BU3ya/IbHOM, TEKCTOBOU ¥ MYy/IbTUMeAUMHOU
uHdopMaIuM 0 NopsAKe MPeAOCTAB/IeHHs TAKO! YCIYTr'd, B TOM UHC/Ie K 00ecrneueHn o
AOCTYIHOCTH /I/Isl HHBA/I/IOB YKAa3aHHBIX 00beKTOB B COOTBETCTBUH
C 3aK0Ho/jaTe/IbcTBOM Poccuiickon deepariyu 0 COLAATbHOM
3al[UTe UHBA/IN/0B

30. B moMmelneHHsAX, B KOTODPbIX TIPeJOCTAaB/SIeTCS MYHUI[UMNA/IbHAs YCIyTa,
obecrieunBaeTCs:

1) CoOTBeTCTBHE CAHUTAPHO-3MU/IEMHOJOTHUECKUM TIpaBW/aM W HOpPMaTHBaM,
TIpaBU/IaM TIPOTHUBOTIOKApHOU 0e3011acHOCTH;

2) TIOMell|eHHsI I0/DKHBI UMeTh MeCTa /ISl OXKWZJaHWsl, WH(OPMUPOBaHUs, TTpUeMa
3asiBUTeJIeN.

MecTa 0>KuJaHHUsS 00eCreurnBarOTCs CTY/IbIMH, KPeCeabHbIMU CEeKLIMSIMU, CKaMbSMU
(baHkeTKamm);

3) TmoMellleHUs] [AO/DKHBI WMeTb TyajeT CO CBOOOJHBIM [JOCTYIIOM K HeMy
B pabouee Bpems;

4) ™mecra uHGMOPMUPOBAHUS, TIpeJHA3HAUEHHbIe /i1 O3HAKOMJIEHUS TpakKAaH
¢ nH(MOPMAI[MOHHBIMU MaTepraiaMu, 000PYIyIOTCS:

WHGOPMAIIMOHHBIMA ~ CTeHJaMH WA WH(OPMALMOHHBIMH  37IeKTPOHHBIMU
TepMHHaIaMu;
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cTojsiaMd (CTOMKaMH) C KaHLEeISIPCKUMM TIPUHAMJIe)KHOCTMU [Ji1  oopMieHus
JIOKYMEHTOB, CTYJIbSIMU.

Ha wuH@oOpMalMOHHBIX CTeHZaX B TMOMeLeHUsIX, TpeJHa3HaueHHbIX /i1 Tphema
rpaXkaH, pa3MeliaeTcss UHpopMalusi, yKkazaHHasi B 1. 4 AJMUHUCTPAaTUBHOTO perjiaMeHTa.

OdopmneHue BuU3yalbHOM, TEKCTOBOM W  MY/JIbTUMeIUWHOW UHGOpPMaLUU
O TOpsiike TIpefioCTaB/ieHUsI MYHUIUMIAIbHOW YCAYTM JO/DKHO COOTBETCTBOBATh
ONTHMAaTbHOMY 3PUTEIBHOMY U CTyXOBOMY BOCHPHUSATHIO 3TOW MH(OpPMAaLUK 3asBUTE/ISIMH,
B TOM UHCJIe 3asiBUTE/ISIMU C OTPaHAUYeHHBIMUA BO3MOKHOCTSIMH.

YuuThiBasg, UTO 3/aHHe AJMUHUCTpAI[UH He TIPHUCIOCcO0/ieHO K MpUeMY TpaKaH-
VWHBaIU/OB, [0 PEKOHCTPYKLMU WIM KalWTaJbHOTO pPEeMOHTa 3[aHusl TIPUHSTHI
COrJlacOBaHHbIe C OOIIeCTBEeHHBIM O0beJHEeHWeM WHBA/IW/O0B, OCYIIEeCTB/SIFOIINM CBOIO
JesiTeTbHOCTh Ha TePPUTOPHH TOpPO/ICKOro OKpyra KpacHOTYPBUHCK, Ce/IyIOIie Mephl A1Jis
obecrieueHust JOCTyTa UHBA/IU/JOB K MeCTY TpeJ0CTaB/IeHUsT yCIYTU

1) wuHpopMHpOBaHUWe, KOHCY/JbTUPOBaHWE HWHBAIUOB, WMEIOIIUX CTOUKHe
pacctpoiictBa (YHKUUNA 3peHMsT M CAMOCTOSITe/IbHOTO Tepe/IBUKeHUs, TI0 BOIpOcaM
TIpe/IOCTaB/IeHUsT MYHMIMMA/JBHOM yC/IyTU, a Takke TIpUeM [JJOKYMEHTOB MOJKeT
npousBoauTcss  CrieruasMcToM TI0  JKeJlaHWI0 — 3asBUTeNss B BecTUOIO/e  3/1aHUs
AJMUHUCTpALIUU, TIPU 3TOM BbI30B Criel[uanncTa OCyIeCTBISIeTCS 1e)KyPHBIM 110 3/JaHUIO;

2) 1py TMUYHOM OOpalljeHuM WHBAM/IOB, UMEOIINX CTONKUe pacCTpoicTBa (DyHKI[UU
3peHusI U CaMOCTOSITeJTbHOTO TiepPe/IBU)KeHHsI, BO3MOXKHO MX COIPOBOKZEHHe, a TakKKe
BO3MOJKEH JIOITYCK COOAKM — MTPOBO/IHMKA TIPY HAJTMUWH [JOKYMEHTa, TI0/[TBEPKAAOIIEro ee
crieLianbHOe oOyueHHe W BblJaBaeMoro 1o ¢opme U B TOpPsiZike, KOTOPOM OIIpe/ie/siFoTCs
denepanbHBIM OPraHOM MCIOTHUTE/BHON BACTH, OCYIIECTBSIONMM  (YHKIUM 110
BbIpabOTKe U peanM3alil TOCYAapCTBEHHOW TIOMTUKM W HOPMAaTHUBHO-TIPABOBOMY
peryivpoBaHuio B cepe coLMaabHOM 3allUThI Hace/1eHusl.

IToka3aTeu JJOCTYIHOCTH U KayeCcTBa MyHMIIUIIA/IbHOH yC/IyTH,

B TOM YHCJIe KOJTMYeCTBO B3aUMO/ieliCTBHI 3aABUTE/IA C J0/DKHOCTHBIMM JTULIAMH,
MYHMI[UNIA/IbHBIMH CJTy)KaIlUMHU U Pa00THMKAaMH MyHULIMIIA/ILHOT'0 apXUBa MpH
npejoCTaB/JIeHUY MyHUIIUNIAJIbHON YCIYTU U UX MPO/J0/KUTE/IbHOCTh, BO3MO)XHOCTh
no/iyyeHus ”H(hopMaLMM 0 X0Ae NMpe/0CTaB/IeH!s MyHUIIUNA/IbHOU YC/IyTH, B TOM
YyHC/Ie C UCI0/Ib30BaHNeM HH(OPMaLiMOHHO-KOMMYHUKALMOHHBIX TeXHO/I0THi,
BO3MO)XHOCTH JIN00 HEBO3MO)XHOCTH MOJTyUYeHHs MyHULIMNIAJIbHOM YC/IYyTH B
MHOro(¢yHKI[MOHA/IbHOM I|eHTpe NMpe/0CTaB/IeHUs roCy/JapCTBeHHbIX 1
MYHHULMIIA/IBHBIX YC/IYT (B TOM YHCJ/IE B [IOJTHOM 00beMe), B JTI000M TePPUTOPHATHHOM
nojpasjejleHMd MyHULIUNA/ILHOI0 apXH1Ba, NPeA0CTaB/IAIIEero MyHULIUNA/IbHYI0
yCUIyry, o BbIOOpY 3asaBHTe/IsA (IKCTePPUTOPHA/IBLHBIM MPUHIIUII), TIOCPe/ICTBOM
3ampoca 0 npej0CTaB/JIeHUH HEeCKOJILKHX roCyJapCTBeHHbIX U (W/IM) MYHHI[UNIA/IBHBIX
yCIyr B MHOT0()yHKIIIOHA/ILHOM LieHTpe Npe/j0CTaB/IeHusl roCyfapCTBeHHBIX U
MYHHMIMIIA/IbHBIX YCIYT

31. Tloka3arensiMd [OCTYIMHOCTM W KayecTBa IMpeAOCTaB/AeHUs MYHULUTATbHON
YCJIYTU SIBJISTFOTCSI:

1) cBOeBpeMeHHOCTh Mpe/OCTaB/IeHHsI MYHHULIMIIAIbHOW YCIYTM B COOTBETCTBUM CO
CTaHZAPTOM ee TpeJOoCTaB/eHUs], YCTAHOBJEHHBbIM HACTOSIIUM AJMUHHACTPAaTUBHBIM
perjiaMeHTOM;
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2) BO3MO>KHOCTb TI0/TyueHus1 MH(OpMalM1 0 Xo/ie TIpe/loCTaB/IeHUs] MYHULIUIA/IbHOM
yCIYr¥M, JIMUYHO WIA C  WUCHOJb30BaHWEeM  HWH(POPMAalMOHHO-KOMMYHUKAL[MOHHBIX
TeXHOJIOTUM;

3) BO3MO>KHOCTh TMOJTyueHust MYHULIUMAIbHOMN yCIIyTU
B MHOTO0( YHKI[M1OHA/IbLHOM L[eHTpe rpe/loCTaBIeHUs] rOCy/lapCTBEHHBIX
Y MYHULIUTIAJTBHBIX YCIYT (B TOM UKC/Ie B TIOJTHOM 00BeMe);

4) BO3MOXHOCTb TMOJTyueHust MYHULIUMAIbHOMN yC/IyTU
B mobom TepPUTOPHATbHOM roipaszie/ieHuu MYHULMNA/IbHOTO apxuBa,

TIPe/I0CTaB/ISFOIIEr0 MYHUIIUTIA/ILHYIO YCIYTY, TI0 BLIOOPY 3asiBUTEJIS;

5) BO3MOXKHOCTb TOJy4YeHUs] MYHULUMAaJAbHOW YCIYrM TIOCPeACTBOM 3arpoca
O TIpefioCTaBlIeHUM HEeCKOIbKUX TOCYZAPCTBEHHBIX W (WIM) MYHULMIAIBHBIX YCIyT
B MHOTO()YHKI[MOHA/TbHOM LIeHTpe rpeJoCTaB/IeHuUs roCylapCTBeHHbIX
Y MYHULUIIAJIbHBIX YC/IYT;

6) co3maHue ~ WHBa/MAAM ~ BCeX  HEOOXOAWMBIX  YCJIOBHM  AOCTYITHOCTH
MYHHUIUTIA/IGHBIX ~ YCJIYT B COOTBETCTBMM C  TpeDOBaHUSIMH,  yCTAHOBJIEHHBIMU
3aKOHO/aTe/IbHbIMU U MHBIMU HOPMAaTHMBHBIMU [PaBOBbIMU aKTaMH.

32. Tlpu mipefocCTaB/ieHUA MYHULMIIAJbHOU YCAYTH B3aUMOJEWCTBHE 3asiBUTENIST C
JNO/DKHOCTHBIMM JTULIAMH, MYHULIMTIAJBHBIMU CTY>KAll[UMA ¥ pabOTHUKAaMM apXWBHOTO
OT/Ze/a, TIPeJOCTAB/ISIONIero0 MYHHUIUIIABHYIO YCIYTY, OCYIIeCTBIIseTCsl He Oomee 2 pa3 B
CleAyLMX CAydasix: MPUA NpUeMe 3asiBle€HUs U TMPU TOJyYeHUU pe3ysbTara. B Kaxzgom
C/lyyae BpeMsi, 3aTpayeHHOoe 3asiBUTeJIeM MPY B3aUMOJEMCTBUSX C JO/DKHOCTHBIMU JIULIAMU
TIpU MIpe/I0CTaB/IeHUU MYHULIUTABHOW YCIYTH, He JOJDKHO MPEBBIIaTh 15 MUHYT.

HHble TpeOOBaHMsA, B TOM UHC/Ie YUUTHIBAIOIHE 0CO0eHHOCTH NMPe/j0CTaB/IeHUsI
MYHULIMINA/TBHOM YCJIYTHM B MHOTO()YHKIIMOHA/IbHBIX LIeHTPaxX NMpe/0CTaB/IeHus
rocy/JapCTBeHHbIX 1 MyHHIIUIIA/IBHBIX YC/IYT, 0CO0eHHOCTH MpPeJ0CTaB/IeHUs
MYHHULIUNA/IBHOM YC/IYTH 10 YKCTePPUTOPHATLHOMY HPUHLIMITY U 0CO0€HHOCTH
npeoCTaB/IeHUs MyHULIUNA/ILHOM YC/IYTH B 3/IeKTPOHHOU (opme

33. Ilpu oOpaieHuy 3asiBUTeNsT 3a TIPeOCTaBJIeHUEM MYHULIUIMAILHOU YCIyTy
B MHOTO(YHKI[MOHA/BHBI ~ TIeHTPp  pab0OTHUK  MHOTO(YHKIMOHAJBHOTO  I[eHTpa
Mpe/loCTaB/eHUs]  TOCY/IapCTBEHHbIX U MYHULIMMAIBHBIX  yCJAYT  OCYILeCTBJIsSIeT
aZJMUHUCTpPaTUBHbIE TIpOLeyphl ([elCTBUS), peJyCMOTPEeHHbIe MYHKTOM 89 HacTosllero
perjiameHTa.

MHorogyHKI[MOHa/TbHbII L[eHTP TIpe/IoCTaBIeHUsT roCy/lapCTBEHHBIX
Y MYHULIMMAIBHBIX YCIyT obecrieurBaeT Tepejauy TPUHSTOTO OT 3asiBUTENs 3arpoca,
B apxXWBHbIA OTAe/N B 37eKTPOHHOW ¢opme MO0 Ha OyMakKHBIX HOCHUTESIX
B TIOpsiJKE U CPOKH, YCTaHOBJIEHHble COIJIallleHWeM O B3auMO/IeliCTBUM, HO He To3/Hee
cieyroiero paboyero JHs MOC/Ie TIPUHSATHS 3asIB/IEHMUS.

34. OcobeHHOCTH TIpe/IOCTaBIeHUs] MYHHULIATIALHOW YCIYTH B 3/IEKTPOHHOM hopMme:

obecrieueHue BO3MO)KHOCTHU TMOJTy4YeHHUs 3asBUTe/IeEM vH(popMaLuu
O Tpe/IoCTaB/sieMOM MYHULIMIAIBLHOM yciyre Ha EauHOM mnoprtasne u Ha oduljdaibHOM
caiite AJJMHUHUCTPALIUU FTOPOJCKOro OKpyra KpacCHOTYpbUHCK;

obecrieueHre TIPY HarpaB/IeHWW 3asiBUTesieM 3arpoca B (opme 37eKTPOHHOTO
coo0IeHNsT TIpefoCTaB/eHrsl 3assBUTEMI0 COOOIIeHUs], MOATBeP)KAAIOIIero MOCTyIieHne
3ampoca B apXWBHBIM OTAeN, TPU 3TOM 3asiBlieHHe U 3JIeKTPOHHBIM 00pa3 KaKAoro
JOKyMeHTa MOTYT OBbITb TIOJTTMCAHbI IIPOCTOM 37IeKTPOHHOM MOATUCHIO.
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35. 3asBuUTeNb  KWMeeT  IpaBO  MOJiy4eHUS]  MYHULMMAJIbHOM  YCIyTH
T0 SKCTEPPUTOPUAIBHOMY  TIDUHI[MIY  [IOCPeACTBOM  oOpaleHuss B (WIMA/bBI
MHOTO(YHKI[MOHA/ILHOTO LIeHTpPa MpPeJOCTaB/leHUs TOCy[JapCTBEHHBIX W MYHULMMA/IbHbIX

YCJIYT.

Pa3pen 3. Cocras, noc/1e0BaTe/IbHOCTb M CPOKH BbINO/THEHUSA
a[MMHHUCTPATUBHBIX Npoueyp (AeiicTBHI1), TPeOOBaHHUA K MOPAJKY UX BBINO/THEHUS],
B TOM YHCJ/Ie 0CO0eHHOCTH BBINMO/THEHHUS a/[]MUHHCTPAaTUBHBIX MpoeAyp (JelcTBUil) B

3/IeKTPOHHOM hopMe, a TAK)Ke 0COOEHHOCTH BBINO/THEHUSI 3 JMUHUCTPAaTUBHBIX
npoiieayp (AeiicTBUIT) B MHOTO()YHKIIHOHA/IBHBIX IIeHTPaX NnpejocTaB/IeHUs
roCyJapCTBeHHbIX U MyHHMIJUNIATbHBIX YCJIYT

AAMMHHMCTpPaTHBHBIE NIPOLielyPhl (JeUCTBUA) N0 NpeJ0CTaB/IeHUI0 MyHHIUNIaTbHON
YCJIyT'Y IOCPeACTBOM JIMYHOT0 00paiieHns, 1100 oYTOBOro OTIPaB/IeHUs

36. [TocegoBaTeIbHOCTD aJMUHUCTPaTUBHBIX rpoLeyp (meuicTBU)
T0 TIPeJJOCTaB/IeHUI0 MYHUIIMITAIBHON YCAYTH TIOCPEJCTBOM JIMUHOTO oOpalieHus, 0o
TIOUTOBOTO OTITPAB/IEHUS] BK/IHOYAeT C/ieAyIollye aJMUHUCTPAaTUBHbIE MPOLeAYPhb:

1) nprieM U perucTparys 3anpoca 3asiBUTeJIs;

2) HarpaB/IeHMe 3ampoca PYKOBOZJMTEJI0, paCCMOTpPeHMe 3arpoca pyKOBOJAWUTEsEM,
HaripaB/ieHHWe 3arpoca UCIOIHUTE/N0, PacCMOTpPeHHe 3arpoca WCIOJIHWATeNeM, aHaju3
TeMaTHKH 3arpoca;

3) HarpaB/ieHWe T0 pe3yJ/ibTaTaM pacCMOTPEHHsl 3arpoca Ha MCIOJIHEHWe B IPYrou
apXvB WM OpraHu3alyio (B3auMO/leliCTBUe OpraHa, Npe/oCTaB/IsIOLero MyHULIUMNAIbHYIO
yCJyTy, C WHbBIMA OpraHaMl B/jacTW, OpraHaMM MeCTHOTO CaMOYTIpaBjieHusi U
OpraHu3alusiM{, YyuyaCTBYKOIIUMH B TIpeJJOCTaB/e€HUA MYHULUIIA/IBHBIX YCIYT, He
TpelyCMOTPEHO);

4) MoAroTOBKa U HarpapJ/ieHHe OTBeTa 3asiBUTETIO.

[Tpuem u peruvcTpanus 3arnpoca 3assBUTesIs

37. OcHOBaHMeM [i/1 Hauasla BbINIOJIHEHUsI aJMUHUCTPATUBHOM NPOLie/lyphl SBJISETCS
TOCTYTJIEeHWe 3arpoca 3asiBUTeJisi B apXUBHBIA OTZe/l TIOCPeCTBOM JIMUHOTO oOpalijeHus,
b0  TIOYTOBOTO  OTIpaB/ieHusi, /MO0  uYepe3  MHOTOPYHKLMOHAIbHBIA  LIEHTP
Npe/ioCTaB/IeHs TOCYJapCTBEeHHBIX ¥ MYHULIMIIATIBHBIX YCIYT Ha OyMa)KHOM HOCHUTese UM
B 37IeKTPOHHOU (popMe.

B cnydae Hanuuusi OCHOBaHUS [ijisE OTKasa B TIpUeMe JOKYMEeHTOB, He0OXOAUMBIX [IIst
NpeJjoCTaB/eH)s] MYHULMINAIbHOW YC/IyTH, B COOTBETCTBUM C MYHKTOM 21 HacTosiIero
PersameHTa, COTpYyJHUK apXMBHOIO OTjesa OTKa3blBaeT B TIpuUeMe [JOKYMEHTOB,
HeoOXOIMMBIX ZIJisl TIPeJOCTaB/IeHHsI MyHULIMTIAbHOM YCTYTH.

38. [IlocTynuBuIMI B apXWMBHbIM OTJeN TMCbMEHHBIM 3anpoc  3asBUTES
PerucTpyupyeTcs B CTPYKTYPHOM TIOJjpa3/ie/ieHM apXUBHOTO OTAesa, 00ecrieuynBaroiiem
IpYeM M perucTpalyio IOYTOBOM KOPPEeCIIOHJEHLMH, IIpefCTaB/seTCsl PYKOBOZICTBY
apXMBHOI'O OT/iea.

39. Pe3ynbraToM  BBINOAHEHWS  aJAMUHUCTPATMBHOU  MpOLIEAYPbl  SIBJISETCS
pervcrpaLys 3anpoca.

40. CaefleHUsi O BBITIOJIHEHUM aJMUHHUCTPAaTMBHOW MpoOLeAypPbl (PUKCUPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa U /ieJIoNPOM3BO/ICTBA aDXMBHOI'0 OTZera.
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Hal'[paBJ'IeHI/Ie 3daripocCa pykKOBOAUTE/TI0, PACCMOTPEHHE 3dITPOCd DYKOBOAUTEJIEM,
HalipaBJ/ieHKWe 3aIlIpOCd UCIIO/THHUTE/IH0, PaCCMOTpPEHHKE 3alipoCa NCIIOJIHUTEe/1EM, dHAJ/IN3
T€MdTHWKH 3aIllpoCdad

41. OcHoBaHuWeM [i/1s1 Hauasia BbIOTHEHUsI aIMUHUCTPATUBHOM TMPOLIeAYPhI SIB/ISIeTCS
perucTpaLs 3arpoca.

42. 3apervucTpypOBaHHbIA 3ampoC TM0/b30BaTe/isd MPEeCTaB/seTCs] PYKOBOAUTEIO
apXvBHOTO OTJena U TepefaeTcsi C pe30/oLueld PYKOBOAUTENs] COTPYAHUKY apXWUBHOIO
OTJie/1a Ha UCIIOJIHeHUe B YCTaHOBJIEHHOM MOPsiJIKe.

43. PykoBoJWTeNh apXWUBHOTO OTZe/sa obecrieunBaeT OIepaTUBHOE pacCMOTpPEHHe
3arpoca 3asBUTe/Isl.

44, CoOTpyJZHUKHA apXWBHOTO OT[efa OCYLIeCTB/SIOT aHaliu3 TeMaTHUKU
MOCTYNUBLIETO 3arpoca C WUCMO0Jb30BaHWEM HMEILIUXCS B apXWMBHOM OT[ejle apXUBHBIX
CMIPAaBOYHUKOB, COZEP’KAlllMX CBeJleHUs] O MeCTaX XpaHeHUs apXUBHBIX [JOKYMEHTOB,
HEOOXOAMMBIX /11 UCTIOJTHEHHST 3aI1poca 3asiBUTEJIS.

45. ApXMBHBIM OTZE/] THWCbMEHHO 3arpalidBaeT 3asBUTe/Nss 00 yTOUHEHHH U
JIOTIOJIHEHUM 3arpoca HeoOXOJWUMBIMU [IJIi €r0 WCIIOJHEeHUs CBeJeHWsMU, B Ciaydae
OTCYTCTBUSI B 3ampoce 3asBUTe/sl [JOCTAaTOUHBIX JaHHBIX [Jisi OpraHy3allid BbISIBJIEHUS
3anpallirMBaeMou UHGOPMalLMY UM HeYeTKO, HeMpaBU/IbHO C(hOPMY/TMPOBAaHHOTO 3ampoca.

46. CpoK UCHO/IHEHYS JaHHOW a]MUHUCTPAaTUBHOM TipoLeaypsl - 10 aHew.

47. Pe3ynbTaTOM  BBITIOJIHEHUSI aJIMUHUCTPAaTUBHOW  TIPOLIEAYPbI  SIB/ISIETCS
orpefeseHue:

1) MpaBOMOYHOCTH TI0J/IyUeHHUs 3asiBUTe/IeM 3arpaliuBaeMoi HH(OPMaLUU C y4eToM
OrpaHUYeHUM Ha MpeJoCTaB/ieHWe CBeJleHWM, COjlepKallluX T'OCY/JapCTBEHHYH) TauHy U
CBeJleHUI KOH(UEeHI[MaJbHOI0 XapaKTepa;

2) cTeTieHU TIOJTHOTHI CBeJIeHUH, COZiep KalliuXCsl B 3aTipoce 3asiBUTeist, He06X0IUMBbIX
TSI TIPOBeZIeHUsT TIOUCKOBOM pabOoTHhI;

3) MeCTOHaxOXK[eHUs apXUBHBIX JOKYMEHTOB, HEOOXOJWUMBIX [Ji WCIIO/IHEeHUS
3arpoca.

B ciyuae ycTaHOB/eHMsI OCHOBaHUM [ij1s1 OTKAa3a B MpeJoCTaBIeHUH MYHULIUNATIbHOU
YCJIYTH COTPYJHUK apXUBHOTO OT/leia coobirjaeT 06 3TOM 3asiBUTE/TO C YKa3aHWeM MPUYUH
OTKasa.

48. CaefleHUWsI O BBITIOJIHEHUM aJMUHUCTPAaTMBHOW TMpOLeAypPbl (PUKCUPYIOTCS
B CHICTeMe IOKyMeHTo000pOTa 1 /1e/I0NPOM3BOICTBA apXUBHOTO OT/ea.

HarnpaBsieHue 1o pe3y/ibTaTaM pacCMOTPEeHHUSsI 3apoca Ha UCIIOJIHEHHe
B /IPYTOii apXWB WM OpPraHM3aliuio

49. OcHoBaHMeM [/ Hayaja aJMUHUCTPAaTUBHOW TIpOLeAYpPbl  SIBISIETCS
oripejie/ieHe MeCTOHAaXO’KeHUsI apXUBHBIX [JOKYMEHTOB, HEOOXOAUMBIX [/Is1 UCTIO/THEHHS
3arpoca.

50. ITo uToram aHanM3a TeMaTHUKU MOCTYIUBIIETO 3allpoca, B TeueHue 5 JHel Co JHS
perucTpali apxXWBHBIM OTZe/] HampaB/seT 3arnpoc, He OTHOCALMNCSA K COCTaBy
XpaHALMXCS B apXWBHOM OTJejle apXMBHBIX [JOKYMEHTOB, B [JDYIOM apXuB WIU
OpraHM3alyio, TAe XpaHATCs HeoOXOoAWMble [NOKYMEHTBl, C yBefomjieHHMeM 00 3TOM
3asBUTeJIS, WU 3asBUTEJI0 [JaeTCsl COOTBETCTBYIOLAs peKOMeHaLusl.
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51. B cnyuae eciu 3ampoc TpeOyeT WMCIOTHEHUS HECKOTBKUMH OpraHW3aldsMH,
MYHULIMMA/IBGHBIM apXUB HallpaB/sieT B COOTBETCTBYIOL[Me apXUBbl WM OpraHU3al{iy KOIUn
3arpoca.

52. Pe3ynbTaToM aZ/MMHHACTPAaTHBHOU NPOLelyphl SB/IsIeTCSl yBeZOM/IeHHe 3asiBUTeIs
O HarpaBJIeHWHU ero 3arnpoca Ha UCIIOIHEeHYe B IPYrOM apXyB WM OpraHU3aLyIo.

53. CBefjeHUSI O BBINOJHEHUM aJMWHUCTPAaTUBHOU MpOLEAYPhl (PUKCUPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa U /ieJIoNpOM3BO/ICTBA aDXUBHOI'0O OT/era.

HO/:[FOTOBKa " HalIpdBJ/IEHHWE OTBETA 3dABUTE/II0

54. OcHoBaHvMeM /Ui Hayaja aJAMWHHUCTPDAaTUBHOW TMpOLEAYDPhl  SIBJISETCS
oripefie/ieHe MeCTOHAXOKJeHUsI apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX [I/Is1 UCTIOJTHEHUS
3arpoca.

55. PabOTHUK apXWBHOTO OT/ela OCYIeCTB/IsSeT B YCTAHOBJIEHHOM TIOpSIIKe
BLISIBJIeHHME AapXMBHBIX JIOKYMEHTOB, HeOOXOAMMBIX [/ WCIOJHeHus: 3arpoca. [lo
pe3y/ibTaTaM BbISIBIEHUS] TOTOBUTCS OTBET 3asiBUTE/II0 Ha 3arpoc (apxXuBHas CrpaBKa,
apXWBHas BBITIMCKA, apXWBHasl KOMUs, OTBET 00 OTCYTCTBHM 3allpallliBaeMbIX CBeJIeHUM).
Cpok ucrnonHeHnus 3anpoca - 30 JHel o IHS ero peruCcTpaLyu:

1) TekCT B apXMBHOW CHpaBKe [1aeTCSd B XPOHOJIOTMYECKOW TMOCIe[0BaTeIbHOCTU
COOBITHM C yKa3aHWEM BW/IOB apXMBHBIX JOKYMEHTOB W WX JaT. B apXWBHOM CcIIpaBKe
JOMYyCKaeTCss LUTUPOBAHWE apXMBHBIX JOKYMEHTOB;

2) HeCOBMaJieHWe OT/e/bHbIX [aHHBbIX apXWUBHBIX JOKYMEHTOB CO CBeJeHUsIMH,
V3/I0’)KeHHbIMH B 3ampoce, He SB/SIeTCS TIPersaTCTBUEM [l BK/IIOUEHUS WX B apXMBHYIO
CIpaBKy IMpPU YC/JIOBUM, €CIW COBIAJieHWe BCeX OCTajJbHbIX CBeJEHHWW He BbI3bIBAeT
COMHEHUI B TOX/EeCTBEHHOCTH Jiilla WM (aKTOB, O KOTOPbIX TOBOPUTCS B apXUBHBIX
JIOKyMeHTax. B apxuBHOMI cripaBKe 3TU /laHHble BOCIIPOU3BO/ISATCS TaK, KAK OHU U3/I0’KEHbI B
apXUBHBIX IOKYMEHTaX, a PaCX0XX/leHusl, HECOBIaleH!sI U HeTOUHbIe Ha3BaHUsl, OTCYyTCTBUE
VMEHU, OTUeCTBa, WHULMAJIOB W/IM HaJluuhe TONBbKO OJHOTO W3 HUX OrOBapyBaKOTCAd B
TeKCTe CITPaBKU B CKOOKax («Tak B JoKymMeHTe», «Tak B TEKCTe OpUTHHAJIa»);

3) fAomyckaeTcsl BK/IHOUeHWe CBelleHWM W3 HEeCKOJbKMX HOPMAaTHMBHBIX TMPaBOBBIX
aKTOB OpraHa MeCcTHOTO CaMOYTIpaB/IeHUs B OHY apXUBHYIO CIIPaBKYy;

4) B TpUMeuaHWsX TI0 TEKCTY apXWBHOM CITPaBKU OTOBapHBAalOTCA Hepa300puuBO
HalMcaHHble, WCMpPAB/IEHHbIE aBTOPOM, He TMOAJAlL[Mecss TMPOUTeHUI0 BCIe[CTBUE
TOBpeXAEeHUs1 TeKcTa opurvHasa wmecta («Tak B TekcTe opuruHaaa», «B TekcTe
Hepa300pUMBO»);

5) B TeKCTe apXWBHOW CIIpaBKKM He [IOMYyCKalKTCs UW3MeHeHMs, WCIpaB/eHus,
KOMMEHTapuM, COOCTBEHHbIe BBIBOZIbI ~WCIIOHUTE/IS TI0 COJI€P)KAaHUI0 apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXUBHasl CIIpaBKa;

6) mocse TeKCTa apXWBHOW CIPAaBKW TPUBOJSATCS apxXuBHble MGpbl U HOMepa
JIUCTOB €[JUHUL] XpPaHEHWs apXUBHBIX JOKYMEHTOB, MeYaTHbIe U3/laHUsl, UCTI0/Ib30BaBIIMECS
[/ COCTaB/IeHUs apXWMBHOW CIpaBKU. B TekcTe apXWBHOW CIpaBKM [I0MyCKaeTCst
MpOCTaB/eHUe apXWBHbIX IIMGPOB W HOMEepa JMCTOB e[WHUL] XpaHeHUsl apXUBHBIX
JOKYMEHTOB Cpa3y ToCJjie U3/I0’KeHHUsT Kaxx0ro (pakTa, COOBITHS;

7) B apXyBHOH CIpaBKe, 00beM KOTOpOW TIPEBBIIIAeT OJWH JINCT, JTUCThI [JOJDKHBI
OBbITH MPOIIMTHI, TPOHYMEPOBAHbI U CKPETIEHBI TTeYaThI0 aDXUBHOTO OT/IeNa;

8) apxuBHBIE CITPaBKHU J0/DKHBI 0(OPMIIATHCS Ha O/1aHKe apXHUBHOTO OT/Iea;

9) apxuBHas CripaBKa MOJANKUCHIBAeTCS HaYaJbHUKOM apXMBHOIO OT/esa, 3aBepseTcs
11eYaTbl0 apXUBHOIO OT/ea;
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10) B apxXvBHOM BBIKMCKE Ha3BaHWE apXMBHOIO [IOKyMeHTa, ero HOMep W jaTa
BOCIIPOU3BOJATCS MOJIHOCTBIO. VI3B/IeUeHUSIMU U3 TEKCTOB apXMBHBIX JOKYMEHTOB [10J/IKHbI
ObITh WCuepriaHbl BCe HWMeOIIMecs [JaHHble T0 3arpocy. Hauaso ¥ KoHer KaAoro
V3BJIeUeHUs, a TakKe IIPOMYCKM B TeKCTe AapXMBHOIO [JOKYMEHTa OT[e/bHbIX CJIOB
0003Hauar0TCsI MHOTOTOUHEM;

11) B mpuvMeuaHUsiX K TEKCTY apXWBHOM BBIMUCKW [1€/1al0TCsl COOTBETCTBYHOLIME
OTOBODKM O YacTSX TeKCTa OpUTHWHAa, Hepa300purMBO HAMMCAaHHBIX, HWCIPaBIeHHBIX
aBTOPOM, He MOAJAIOL[MXCS IPOUTEHUIO BC/Ie[CTBUE TIOBPEKeHUsI TeKCTa U T.[.;

12) oTpenbHble COBa U BbIpaXKEHUsI OpPWUrMHAJA, BbI3bIBAIOIIME COMHEHUS
B MX TOUHOCTH, OTOBApUBAIOTCA CJI0BaMU «TaK B TeKCTe OpWruHajaa», «Tak B JJOKyMeHTe».
[Tocre TekcTa apXWMBHOM BBIMMCKM YKa3bIBalOTCsS apXWBHbIM IIU(PP W HOMepa JIUCTOB
eJUHULIbl XpaHEeHUsI apXVUBHOT'O JJOKYMEHTa;

13) ayTeHTMYHOCTb BBIJJAHHOM MO 3aMpoCy AapXWUBHOM BBIMMCKUA Y/IOCTOBEPSIeTCS
MOAMNUCHI0 PYKOBOAUTESI aDXUBHOTO OT/ie/1a Y MeYaTbl0 apXUBHOIO OT/eNa;

14) Ha 060pOTe KaXKJOTr0 JIUCTa ApXUBHOM KOTIMM MPOCTAB/ISFOTCS apXUBHbBIE IITHU(PBI
Y HOMepa JIMCTOB e[MHUL] XpaHeHUs] apXUBHOTO [JOKyMeHTa. Bce JIUCTbI apXUBHOM KOIUU
CKPeIUISIIOTCSI WU Ha MeCTe CKpeIvleHUsl 3aBepsrOTCs IeyaTbl0 apXWBHOTO OTJena U
TO/NMUCHIO0 Haua/IbHUKA.

56. Ilpu oTcyTcTBUM pe3y/bTaTa B XOZe UCIOJHeHUs 3arpoca B TeueHue 30 [Hel
COCTaBJ/ISIETCS OTPHIIATe/IbHBIA OTBET Ha OJlaHKe MYHHUI[UTIA/JIBHOTO apxwBa. B oTBeTe
W3/1araeTcsl TIPUUYMHA, TI0 KOTOPOM He TPeACTaB/sieTCs] BO3MOXKHBIM BBIJJaTh TpPeOyeMmyro
KOTIMIO apXWBHOTO J[OKYMEHTa WM apXUBHYIO CcIipaBKy. [Ipu HeoOX0JUMOCTH OTBeT
3aBepsieTCs MevaTbi0 apXMBHOTO OT/era.

57. ApxuBHas CrpaBKa, apXWMBHas BBIIKMCKA M apXvMBHasi KOmusi oOpMJISIIOTCS Ha
rocyZiapCTBeHHOM si3bIKe Poccurickon desnepanyu.

58. ApxuBHasi CrpaBKa, apXvMBHasl BBIMMCKA M apXWBHAas KOIHWS B Caydae JIMYHOTO
oOpailleHUs1 3asiBUTe/IsT WM €ro JI0OBePeHHOTO JMIla BBIJAIOTCS €My IO/, PACIUCKy TpU
NpeAbSIB/AEHUM TMacropTa WM HWHOTO  YAOCTOBEpSIOLIero JIMUHOCTb  [OKYMEHTa;
JIOBEPEHHOMY JIMLY - TIPU TIpeAbsiBJIeHUH JOBEPEHHOCTH, O(POPM/IEHHON B yCTAaHOBJIEHHOM
nopsiike. [losydyaTesib apXvUBHOM COPAaBKU U apXWBHOW BBIMMCKKA PAaCMCBHIBAETCS Ha MX
KOTIMSIX WJIM Ha 000pOTe COTPOBO/IUTE/ILHOTO MMChMa K HAM, yKa3bIBasl JaTy UX TOJTyUeHusl.

59. Pe3ynbraTOM afAMUHHCTPAaTUBHOM MpOLeypPhl SB/SETCS HarpaBleHWe OTBeTa
3asBUTeM0. PaccMoTpeHue 3amnpoca 3asiBUTe/IsI CUMTAETCS 3aKOHYEHHBIM, €CJ/IA 1aH OTBET I10
CYIIIeCTBY 3arpoca, 1o HeMy TIPUHSTHI HeOOXOZMMbIe Mephbl, 3asiBUTe/b TTPOMH(OPMHUPOBAH
0 pe3yabTaTax paccMoTpeHus. CpoK XpaHeHUsi HeBOCTpeOOBaHHBIX — 3asBUTEIEM
pe3y/bTaTOB COCTABJISIET 5 JIeT.

Pe3ynbTat npeocTaB/ieHHs] MyHULUMTIATLHOM YC/IYTH TI0 3alpocaM, Mo/JaHHbIM uepe3
MHOTO(YHKI[MOHA/IbHbIN 1[eHTP TMpeA0CTaB/leHUs] TOCY/AapCTBEHHBIX W MYHUIUMATbHBIX
yCJIyT, HarpaeJ/isieTCsi B MHOTO(YHKIIMOHA/IbHbBIN 1IeHTP Tpe/loCTaBAeHUs! TOCYAapCTBEHHbIX
W MYHHULUMNANBHBIX YCAYT /s TIOC/TeNyIolel BbiJauu 3assBuTen0. He BocTpeOoBaHHBIE
3asIBUTE/ISIMA  pe3y/bTaTbl TpeOCTaB/JeHUsT MYHULMWINANbHBIX YCIyr, TepeJaHHble B
MHOTO( YHKI[MOHA/IbHbIN 1[eHTP TpeA0oCTaBAeHUs] TOCY/apCTBEHHBIX W MYHMIUMAJbHBIX
yCJIyT A7 BbIJaud  3asiBUTENI0, XPaHATCA B  MHOTO(YHKLMOHAIBLHOM  LiEHTpe
TpeloCTaB/lIeHUs] FOCyJapCTBEHHbIX W MYHULIMNAIBHBIX YCAyr B TeueHue 3 Mmecsues. I1o
OKOHYaHMM YKa3aHHOTO CpOKa He BOCTpeOOBaHHbIE  3asBUTENSIMH  pe3YJ/bTaThl
TpefioCTaB/IeHUs] YCIyr BO3BpALLalOTCsl B MYHULMNA/IbHbIA apxuB. CpOK XpaHeHUs B
apXUBHOM OTZAesie HeBOCTPeOOBaHHBIX  3asiBUTENIEM pe3y/bTaTOB  TpPeA0CTaB/IeHuUs
MYHULIUMA/IBHOM YCIYTH COCTaBJ/IsIeT 5 JieT.
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[lpy  HamMuMM  TEXHUYECKOM  BO3MOXXHOCTM  pe3y/bTaT  IpeoCTaB/eHHUs
MYHULMIIAJbHOM YC/IYTH M0 3ampocaM, MOJaHHbIM uepe3 MHOTO(YHKI[MOHA/IbHBIA LIEHTP
NpefoCTaB/leHUs]  FOCYyJapCTBeHHbIX W MYHULMNAIBHBIX  YCIYr,  Halpas/sieTCs
B MHOT O YHKLIMOHaTbHbIN LIeHTP rpeioCTaBIeHUs roCyZapCTBeHHBIX
Y MYHULUIA/IBHBIX YCIYT B 3JIEKTPOHHOM (hopme.

Pe3ynbTaThl mpefoCTaB/ieHUs TOCYAAPCTBEHHBIX U (M/IM) MYHULIMNAIBHBIX YCIYT MO
pe3ynbTaTaM pacCMOTPeHUs KOMIUIEKCHOIO 3arpoca HarlpaB/IsilOTCSl apXUBHBIM OTZe/IOM B
MHOTO(YHKI[MOHA/TbHBIN 1[€HTP IIpeJ0CTaB/JeHUs] TOCYAApPCTBEHHBIX W MYHMIUIIATbHBIX
YCYT [J151 BblIauU 3asiBUTEJIHO.

60. CBefjeHHsT O BBIMIOJIHEHUM aJMUHUCTPATUBHOM TMpoLeAypbl (PUKCUPYIOTCS
B CHCTeMe JJOKyMeHToo00poTa U /1e/I0NPOM3BOCTBa aDXUBHOTO OT/iea.

AJAMMHHMCTpPaTHBHBIE NPoOLielyPhI (JeMCTBUA) MO NMPeJoCTaB/IeHUI0) MyHHIIUNIATbHON
yC/IyTH B 3/1IeKTPOHHOM hopme

61. [TocegoBaTeIbHOCTD aJMUHUCTPaTUBHBIX rpoLeyp (meuicTBU)
10 Mpe0CTaBIeHUI0 MyHULIUTNATIbHOW yC/IYTH B 37IEKTPOHHOU (popMe:

1) mpuem U peructpanusi apXvMBHBIM OTJEeJIOM 3arpoca TOCPeJCTBOM ILUTAaTHBIX
cepBucoB EauHoro noprarna;

2) mnoJiydeHWe 3asiBUTeJieM CBeleHUWM O  XO/le  BBIMOJIHEHUS  3ampoca
O Mpe/IoCTaB/IeHUN MYHULIMIAIBHOU YCIYruM TIPeJOCTaB/SIIOTCS INTAaTHBIMU CepBHCaMU
EvnHoro noprana;

3) HampaBJ/ieHHe 3arnpoca PYKOBOJAUTE/IIO, PACCMOTPEHHME 3arpoca pyKOBOJUTENIEM,
HarpaB/ieHHWe 3arpoca UCIOIHUTE/0, pacCMOTpPeHHe 3arpoca HCIOJIHWUTeNeM, aHaju3
TeMaTHKH 3arpoca;

4) HampaB/ieHye 10 pe3y/nbTaTaM PacCMOTPEHMs 3arpoca Ha WCIOJHEeHWe B JpYrou
apXyB WM OpraHu3aljvio (B3aUMO/IeliCTBMe OpraHa, MpeJoCTaB/soIIero MyHULMITAIbHYIO
yCJyTy, C WHbBIMA OpraHaMl BJacTW, OpraHaMM MeCTHOTO CaMOYTIpaBjieHusi U
OpraHu3alusiM{, Y4yaCTBYIOIIUMU B TpeJOCTaBA€HUM MYHMUIUIAIbHBIX yCJIyT, He
TipelyCMOTPEHO);

5) nmosiyueHue 3asiBUTe/IeM pe3yJbTarta MpeoCTaBAeHUs] MyHULIMIIaTbHOU YCTyTH.

[Iprem u perucTpalys MyHULANAIBHBIM apXHUBOM 3arpoca MoCpeiCTBOM IITAaTHBIX
cepsucoB EavHoro noprana

62. OcHOBaHMEM /IJis1 Hauasla BLIMOTHEHUS aZIMUHUCTPATUBHOM TIPOLeYPhI SIB/ISIETCS
TIOCTYTIJIEHWe 3aripoca 3asiBUTeJIsi B apXUBHBINA OT/eJ1 C UCT0J/Ib30BaHHeM UH(OpMalOHHO-
Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTHM, BK/IKOYasi WCMO/b30BaHWe EAWHOro mopTana u
JpYTUX CpeACTB WH(OPMal[MOHHO-TeJeKOMMYHHKALIMOHHBIX TEXHOJIOTUM B C/lydasX MU
TOpsifike, YCTaHOBJIEHHBIM JeWCTBYIOIIMM 3aKOHOJAaTe/lbCTBOM, B (popMe 3/1eKTPOHHBIX
JIOKYMEHTOB.

dopmMupoBaHUe 3arpoca 3asBUTe/IeM OCYIIeCTB/IsSIeTCs TOCPeACTBOM 3aroTHeHUs
3/IeKTPOHHOM ¢opMbl 3ampoca Ha EawHoMm mnoprane, odulMasbHOM —caiiTe  0e3
HeoOX0IJUMOCTH [IOTIOJTHUTETBHOM T10/1auM 3aripoca B Kakou-m6o nHoi hopme. Ha EauHom
noprase, opULIMaTbHOM CaliTe pPa3MelaloTCs 00pa3iibl 3aroyHeHUsT 3/IeKTPOHHOW (OPMBI
3aripoca. CoOpMHUpOBaHHBIN M MOAMNMCAHHBIA 3arlpoC HarpaB/sieTCsl B apXUBHBIA OTZes
TIOCPe/ICTBOM LLTAaTHLIX CepBUCOB EMHOrO ropTana U MyHULUIAABHBIX YCAYT (hYHKLMM),
odu1MaTBLHOTO caiTa
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B ciiyuae HanvuMsi OCHOBaHUS [IJIsl OTKasa B IIpyeMe JOKYMeHTOB, He0OXOUMBbIX /ISt
NpelOCTaB/lIeHUss MYHULMNAIBbHOM YCIYTH, B COOTBETCTBMM C IIYHKTOM 21 HacToALero
PersnameHta, COTpyJHHMK apXMBHOIO OTJesa OTKa3blBaeT B IpUeMe [OKYMEHTOB,
HeoOXOMMBIX /1/1s1 TIpe/j0CTaB/IeHUs] MyHULUIATbHOM YC/TyTH.

63. I[Ipu mnocTyryileHMM B apxXWBHBIA OTZJea 3arpoca C HCIO/JIb30BaHUEM
VMH(OPMaLIMOHHO-TeJIEKOMMYHUKAL[MOHHBIX ~ TeXHOJOTMM,  BK/IKOYasg  MCIOJIb30BaHUe
EnvHoro nmoprajla W [pYyrux CpeAcCTB  MH(OPMAaLMOHHO-TeJIeKOMMYHHKALMOHHBIX
TeXHOJIOTUM B C/Iy4asiX U IMOps/iKe, YCTaHOBJIEHHBIX JEMCTBYIOIIMM 3aKOHO/ATe/IbCTBOM, B
(opme 3/1eKTPOHHBIX JOKYMEHTOB, 3allpoC pacrieyaTbiBaeTcsi Ha OyMaKHOM HOCHTeNe U B
JanbHelilieM paboTa C HUM BefleTCs B YCTaHOBJeHHOM rmopsiike. [Ipu mocTyrieHuM
3arpoca C MCHOIb30BaHWEM HH(OPMaLMOHHO-Te/IeKOMMYHHUKALIMOHHBIX ~ TEXHOJIOTHH,
BK/IOUasi MUCIMonb30BaHWe EauHOro mnoprana U Jpyrux CpeAcTB  MH(OPMALMOHHO-
Te/IeKOMMYHUKALIUOHHBIX ~ TEXHOJOTMM B CJIy4assX M MOpsSKe,  YCTaHOBJIEHHBIX
JeCTBYIOIIUM 3aKOHO/aTebCTBOM, B ()OpMe 37IeKTPOHHOTO JOKYMeHTa, He TpeOyrolero
MOC/IeyIOIIUX [IelCTBUM apXWBHOIO OTZesa MO0 HalpaB/IeHHI0 ero Ha HCIOJHEeHHWe B
[pPYroM apxXuB WX opraHv3aiuio. OTBeT 3asBUTE/NI0 HarpaB/seTcsl MO MouTe WM 10
3JIEKTPOHHOMY a/ipecy, YKa3aHHOMY B 3aripoce.

64. Pe3ynbTaTOM  BBITIOJITHEHWUS  aJIMMHUCTPAaTUBHOW  MPOLIEAYPbl  SIBJISIETCS
pervcrpaLys 3amnpoca.

65. CBefeHMsI O BBINIOJHEHUM aJMUHUCTPAaTMBHOM IIpoLleAypbl (UKCHUPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa U /ieJIoNpPOM3BO/ICTBA aDXUBHOT'O OT/era.

[TonyueHuve 3asgBUTE/IEM CBeJleHUI O X0/l BbITIOJHEHUS 3arpoca O Mpej0CTaBlIeHn!
MYHULIUMA/IBHOM YCIYTY NIPeOCTaB/ISIOTCS IITaTHBIMU cepBrcaMu EfniHOrO roprana

66. 3asBUTEeNH> KMeeT BO3MOXHOCTb MOJAyuYeHUs] MHPOpMaLMd O  XOJe
TIpelOCTaB/IeHNs] MYHULMIIAIbHOW YCTYTH.

67. Mndopmaiys o Xofie mpefocTaB/ieHusi MyHULIUMNAJbHON YC/IyTd HarpaBsieTcs
3asBUTE/TII0 apXUBHBIM OT[IeJIOM B CPOK, He TPeBBIILAIOIIMM 0HOTO pabouero [Hsi mocie
3aBeplIeHUs] BBITIOJIHEHWS COOTBETCTBYIOLLEIO JEWCTBUS, Ha ajipec 3/JeKTPOHHOM MOYThI
WU C WCMO/b30BaHWEM IITaTHBIX cpeAcTB EnuHOro noprana, oduuMaabHOrO caiiTa Mo
BBIOODY 3asiBUTEJIS.

68. Pe3ynbTaToM  BBHITIOJIHEHUSI  aJMUHUCTPAaTMBHOM  TPOLAYPbl  SIB/ISETCS
HarpaBJieHHe MH(OPMAaLUM 0 XO/ie MpeJi0CTaB/IeHrs MyHULIMNAIbHOW yCTyTH.

HaripaB/ieHre 3ampoca pyKOBOJUTEITIO, pACCMOTPEHUE 3aTpoca PYKOBOAUTEJIEM,
HarpaBJieHHe 3aIrpoca UCTIOTHUTETF0, PACCMOTPEHHe 3arpoca UCTIOJTHUTEIEM, aHa/TU3
TeMaTUKH 3arpoca

69. OcHoBaHMeM /i1 Hauasa BbIMOTHEHUS] aAMUHUCTPAaTUBHOM NPOLeAlyPhl SBSETCS
perucTpaLys 3arpoca.

70. 3apervCTpUpOBaHHBIM 3arpocC I0/b30BaTesIsl paclevyaTbiBaeTcsl, Mpe/CTaB/IseTCs
Hayva/bHUKY apXUBHOI'O OTZea U IepesaeTcsl C pe3oJiroLyedl pyKOBOJUTeNsI COTPYAHUKY
apXMBHOI'O OT/ie/la Ha UCIIOJIHeHKe B YCTaHOBJIEHHOM IOpsI/IKe.

71. HauanpHWK apXUBHOTO OTZesa o0ecreurdBaeT OIepaTHBHOE pPacCMOTpPeHHe
3arpoca 3asgBUTe/Isl.

72. COTpYJHUKM apXMBHOIO OTJe/la OCYLIeCTB/ISAKOT aHaJUu3 TeMaTUKU
TIOCTYIIMBLIETO0 3arpoca C UCI0/Ib30BaHUEeM HMEIOLUXCS B apXWBHOM OT/esle apXUBHBIX
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CIIPAaBOYHUKOB, COZIepKallMX CBeJeHWs O MeCTaX XpaHeHUs AapXWBHBIX [JOKYMEHTOB,
HEOOXOMMBIX /IJ1s1 UCTIO/THEHHST 3aITpoca 3asiBUTEJIS.

73. ApXUBHBIM OTHe/] TOCPEACTBOM 3/€KTPOHHOMW IOYTHI WX C UCIIOIb30BaHUEM
IITaTHBIX cpefAcTB EauHOro moprana, oGUIUaJbHOTO CaliTa 10 BBIOOPY 3asiBUTESIS
3arpaiMBaeT 006 YTOUHEeHUH U JIOTIOJIHEHHH 3arpoca HeoOXOAUMBIMU JJisI er0 UCTIOTHEHHUSI
CBeJleHUSIMM, B CJlyyae OTCYTCTBHS B 3aripoce 3asBUTeJid [OCTAaTOYHBbIX [JaHHbBIX [IJIs
OpraHu3aluy BbISIBJIEHUsI 3arpalliMBaeMOd WH(OpPMalMM WM HeYeTKO, HempaBU/IbHO
c(hOpMy/IMPOBAHHOTO 3ampoca.

74. CpoK UCIOIHEHUSs1 JaHHOM aJIMUHUCTPAaTUBHOM NpoLieAypsl - 10 aAHei.

75. Pe3ynbTaTOM  BBINOJIHEHUSI  aJMUHMCTPAaTMBHOM  MpOLIEAYDPbl  SIB/SIETCS
orpezeneHue:

1) MpaBOMOYHOCTH MOJIyUeHUs 3asiBUTe/IeM 3arpalliiBaeMol UH(POPMALIUKU C yUeTOM
OrpaHWYeHUlN Ha TMpeJoCTaB/eHue CBeJeHUMW, COJepXKallluX TOCYJapCTBEHHYI TalHy WU
CBeZIeHUM KOH(PUIeHLIMaTIbHOTO XapaKTepa;

2) cTeTieHU TIOJTHOTHI CBeJIeHUM, COZiep KalliuXcsl B 3aTipoce 3asiBUTe/ist, He06X0IUMbIX
JUIs TIPOBEeZIeHUsT TIOUCKOBOM pabOoTHhI;

3) MeCTOHaxOXKeHHsI apXWBHBIX [JOKYMEHTOB, HEOOXOAWMBIX [Jisi MCIIOJTHEHUS
3arpoca.

B ciyuae ycTaHOB/eHMsI OCHOBaHUM [ijisl OTKa3a B MpeJ0CTaB/JIeHUH MYHULIUNATbHOU
YCAYTU COTPYAHUK MYHMLIMIIA/TILHOTO apxXuBa c0001jaeT 06 3TOM 3asiBUTENIO C yKa3aHUeM
TIPUYMH OTKa3a.

76. CBefieHUsI O BBITIOJTHEHWH aJMUHUCTPATUBHOM TIpOLIeAYPhbl (UKCUPYIOTCS
B CUCTeMe JOKyMeHToo00poTa U /1e/IoNpOM3BO/ICTBa aDXMBHOTO OT/ena.

HarmpaBsieHue 110 pe3y/bTaTaM pacCMOTPEeHHsI 3arpoca Ha UCTIO/IHeHUe B IPYroi apXuB UIn
opraHu3saLyio (B3auMo/ielicTB1e opraHa, IpeJjoCTaB/IsoIero MyHULIUIIAAbHYIO YCAYTY, C
WHBIMU OpraHaMi B/IaCTH, OpraHaM{ MeCTHOT'O CaMOYTIpaB/ieHuUsI ¥ OpraHU3al[UsiMH,
YUaCTBYIOLMMU B TIpeI0CTaBAeHUN MYHULIMTIAIbHBIX YCIYT, He MPeJyCMOTPEHO)

77. OcHOBaHMEM [Ji1 Hayaja aJMUHUCTPAaTHBHOW TIPOLIEAYPhl  SIB/ISIETCS
oripejie/ieHe MeCTOHAXOKIeHUsI apXUBHBIX [JOKYMEHTOB, HEOOXOAUMBIX [I/Is1 UCTIO/THEHUS
3arpoca.

78. 1o uToram aHasM3a TeMaTUKU MOCTYIIMBIIIErO 3aMpoca, B TeueHue 5 JiHel Co AHs
perucTpalii apXyMBHBIM OT[e/l Harpap/sieT 3alpoC, He OTHOCSI[UWCS K COCTaBy
XpaHSIUXCS B AapXMBHOM OTJe/ie apXWBHBIX [OKYMEHTOB, B JDPYrOd apxwB WU
OpraHu3alfuio, T/le XpaHATCS HeoOXOoJuMble JAOKYMEHTBI, C YBeJOM/IEHHeM 00 3ToM
3asBUTeJIS, WU 3asiBUTEJI0 [aeTCsl COOTBETCTBYIOLAs peKOMeH/jalsl.

79. B cnyuae ecnm 3ampoc TpeOyeT WCIIO/THEHWS HECKOJTBKUMH OpraHU3al[usMHU,
apXvBHBIM OTJe/ HarpaB/isgeT B COOTBETCTBYIOIIWE apXWBbl WIM OpraHU3aluu KOIWUU
3arpoca.

80. Pe3ynbTaTOM aMUHUCTPAaTUBHOW TPOLIe/lypPhl SIB/SIETCS yBeZOM/IeHUe 3asiBUTe/IsI
O HarpaBJ/IeHUH ero 3arnpoca Ha UCTIOJIHEHUE B IPYTOU apXUB WM OpraHu3alvio.

81. CaefjeHHss O BBINIOJIHEHUU aJMUHUCTPATUBHON TMpoLeAypbl (PUKCHUPYIOTCS
B CHCTeMe JJOKyMeHTO000poTa 1 /1e/I0NPOM3BO/CTBa aDXUBHOTO OT/ena.

[TonyueHue 3asiBUTe/IeM pe3y/ibTaTa MpefoCTaBAeHUs] MyHULUMIIAIbHON yCIIYTH
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82. OcHoBaHveM Jjisi Hauvajda aJMUHMCTPAaTUBHOM TpOLAYpPbl  SIB/SIETCS
oripefie/ieHe MeCTOHAXOKIEeHHsSI apXUBHBIX JOKYMEHTOB, HeOOXOAUMBIX [Jisl UCTIOTHEHUS
3arpoca.

83. PabOTHHMK apXWUBHOTO OT/[esa OCYIIeCTB/ISSeT B YCTAaHOBJIEHHOM IIOpsIKe
BbIsSIBJIEHWe AapXUBHBIX JIOKYMEHTOB, HEOOXOJWUMBIX MJIsi HWCTIOJMHeHus 3armpoca. Ilo
pe3yJsibTaTaM BbISIBJIEHUS] TOTOBUTCS OTBeT 3asBUTE/0 Ha 3arpoc (apXyBHas CIIpaBKa,
apXuBHas BBITIMCKA, apXWBHasl KOMUsl, OTBET 00 OTCYTCTBUM 3allpalliiBaeMbIX CBeJleHUM).
Cpok ucrnonHeHus 3anpoca - 30 JHel Co AHS ero perucTpaLyu:

1) TekCT B apXMBHOM CHpaBKe JaeTcsd B XPOHOJOTMYECKOW I0C/Ie/l0BaTelbHOCTH
COOBITHIM C yKa3aHHWeM BUJIOB apXMBHBIX AOKYMEHTOB W WX [aT. B apXuWBHOU cIipaBKe
[OMyCKaeTCsl LIUTUPOBAHUE apXMBHBIX JOKYMEHTOB;

2) HeCOBMaJeHHe OT/[e/IbHbIX JaHHBIX apXWBHBIX [JOKYMEHTOB CO CBeJEeHUSIMU,
W3/I0KEHHBIMU B 3aripoce, He SIB/SIETCS TPENITCTBHMEM [/l BK/IIOUEHUSI WX B apXUBHYIO
CIpaBKy I[Py YCJIOBUM, €CIM COBIAJieHWe BCeX OCTajbHbIX CBeJEHHWW He BbI3bIBaeT
COMHEHUN B TOXKJECTBEHHOCTU JiMLla WA (PAaKTOB, O KOTOPbIX T'OBODUTCS B apXUBHBIX
JIOKyMeHTax. B apXvBHOM cripaBKe 3TU [JaHHbIe BOCIIPOU3BOJATCS TaK, KAK OHU U3/10)KEHBI B
apXMBHBIX JOKYMEHTaX, a paCXOXX/IeHHs, HeCOBIaleHUs] U HeTOUYHbIe Ha3BaHUsl, OTCYTCTBHE
VMEHU, OTUeCTBa, WHULMAJIOB W/IM HaJluuhe TOJBKO OJHOTO W3 HUX OrOBapyBarKOTCAd B
TeKCTe CIIpaBKU B CKOOKax («Tak B JoKkymMeHTe», «Tak B TEKCTe OpUTUHAJIA»);

3) [JomyckaeTcsl BK/IIOYEeHHe CBeJeHMM W3 HeCKOJbKUX HOPMAaTUBHBIX MPaBOBBIX
aKTOB OpraHa MeCTHOTO CaMOYTIpaB/IeHUs B OHY apXUBHYIO CIIPaBKYy;

4) B NpUMeuaHWsIX 10 TEKCTy apXWBHOM CITPaBKU OTOBapUBalOTCs Hepa30opuuBO
HalMcaHHble, WCMpaB/eHHble aBTOPOM, He TIOJJAIOLIMEeCs] T[IPOUTEHUIO0 BC/e/ICTBUE
TIOBpPEXXAEHUsI TeKcTa opurvHasa wmecta («Tak B TekcTe opuruHaza», «B TekcTe
HEpa300pUMBO»);

5) B TeKCTe AapXMBHOW CIIPAaBKA He [OMYCKAKTCS HW3MeHeHMs, WCIpaB/IeHus,
KOMMEHTapuM, COOCTBeHHbIe BBIBOZIbI HCIIOJIHUTENST TI0 COJEP)KAaHUI0  apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXWBHasl CIIPaBKa;

6) mocse TeKCTa apXWBHOW CIpaBKW TIPUBOASTCS apXWBHble LIM(PbBI U HOMepa
JIUCTOB e/IMHUL] XpaHEeHHsI apXUBHBIX JOKYMEHTOB, MeuaTHbIe U3ZjaHusl, UCT0J/Ib30BaBIIeCs
[/ COCTaB/IeHWs] apXWMBHOW CIIpaBKU. B TekcTe apXWBHOW CNpaBKW [OIMYCKaeTCs
MpOCTaB/ieHUe apXMBHbIX IIMGPOB W HOMepa JMCTOB eJWHUL] XpaHeHUsl apXUBHBIX
JIOKYMEHTOB Cpa3y ToCJ/ie U3/I0’KeHUsT KaxX0ro (pakTa, COOBITHS;

7) B apXWBHOU cripaBKe, 00beM KOTOpPOW TpeBbIllIaeT OAWH JIUCT, JIUCThI JIO/DKHBI
OBbITH MPOIIMTHI, TPOHYMEPOBAHBI ¥ CKPETUIeHBI ITeYaThi0 apXUBHOTO OT/Iea;

8) apxuBHbIe CMPaBKHU J0/KHBI 0OPMIIATLCS Ha O/1aHKe apXHUBHOTO OT/eNa;

9) apxuBHas CrOpaBKa TMOJANUCHIBAeTCS PpYKOBOJWTENEM apXWMBHOTO OT/Aena,
3aBepsieTCsl MevaTbi0 apXMBHOTO OT/e1a;

10) B apxvBHOW BBINKMCKE Ha3BaHWe apXWBHOIO [IOKyYMeHTa, ero HOMep U JaTa
BOCIIPOU3BOJSATCS TIOIHOCTHIO. VI3B/IeueHUs MU U3 TEKCTOB apXUBHBIX JOKYMEHTOB /I0/DKHBI
ObITh MCuepriaHbl BCe HWMeOIIMecs [aHHble M0 3arpocy. Hauaso ¥ KoHel KaAoro
V3BJIeUeHUs, a Takke TIPOMYCKM B TEKCTe AapXWMBHOIO [JOKYMEHTa OT/e/bHbIX CJIOB
0003HaYar0TC MHOTOTOUKEM;

11) B mpuMeuaHUsiX K TEKCTy ApXMBHOW BBIMMCKU [€Mal0TCSl COOTBETCTBYIOLME
OTOBODKM O 4YaCTsX TeKCTa OpWUTrMHana, Hepa30OpUMBO HaMMCaHHBIX, HCIPaB/IeHHBIX
aBTOPOM, He MOAJAIIINXCS TIPOUYTEHNIO BC/Ie/ICTBHE NTOBPEX/eHUs TeKCTa U T.[.;

12) oTaenbHble Cc0Ba W BBIPAXKEHWS OpWUrMHAa/ A, BbI3bIBAIOL[ME COMHEHUS
B MX TOYHOCTH, OrOBapUBalOTCs CcI0BaMU «Tak B TeKCTe opurmHana», «Tak B JOKYMEHTe».
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[Tocne TekcTa apXWBHOW BBITIMCKM YyKa3bIBAalOTCS apXWBHbIM ILIMGpP YW HOMepa JIUCTOB
eIMHULIbI XpPaHeHUs] apXUBHOI'O JJOKYMEHTa;

13) ayTeHTMYHOCTb BBIJJAHHOW IO 3arpoCy apXWBHOM BBIMTUCKUA YJOCTOBEPSIeTCS
MOZNKChI0 Haua/lbHUKA apXMBHOI'O OT/le/la U MevaTbl0 apXUBHOTO OT/AeNa;

14) Ha 06opoTe KaXk/I0TO JIUCTA apXUBHOM KOIIMHU TIPOCTABJISIOTCSI apXUBHBIE (P
Y HOMepa JIMCTOB eIMHUL] XpaHeHWs] apXMBHOI'O JOKyMeHTa. Bce /MCTBI apXWBHOM KOINWU
CKPeIvISIIOTCSI M Ha MecTe CKpeIVIeHUs] 3aBepslOTCsl TeyaTbl0 apXWBHOTO OTjena U
MOZTMCHI0 HavabHUKA.

84. Ilpy oTcyTcTBMM pe3ysbTaTa B XOZe HCIIOJHeHMs 3anpoca B TeueHue 30 gHen
COCTaBJISIeTCSl OTPULIATE/IbHBIM OTBeT Ha OjlaHKe apXWBHOTO OTjiefla. B oTBeTe u3araercs
MpUYMHA, TI0 KOTOPOW He TIPeCTaB/sieTCs] BO3MOXHBIM BbIJaTh TpPeOyeMyH KOIIHIO
apXMBHOTO [IOKYMeHTa WM apXUBHYIO crpaBKy. [Ipu HeoOXoJUMOCTH OTBeT 3aBepsieTcst
reyaTbio apXUBHOTO OTZera.

85. ApxuBHas CIipaBKa, apXWBHasl BBIMMCKA M apXWBHas KOMHUs O(OpPMIISIOTCS Ha
rocy/lapCcTBeHHOM s3bIKe Poccuiickont defeparyu.

86. Pe3ynbTaT TmpeAoCTaBleHUs] MYHMLUIIAJBHOM YCJAYTM C HWCHO/b30BaHUEM
EmvHoro moprana, odwuiluanbHOrOo caliTa He TMpefocTaB/sieTcs. ApPXMBHas CIpaBKa,
apXWBHas BBIMMCKA WIM apXuBHas KOMHUS Ha OyMaKHOM HOCWUTesle HarlpaBJIsieTcs
MOCpPeJICTBOM TIOUTOBOT'O OTIIPAaB/€HUS, WM BbIJAETCS 3asBUTEI0 WIW ero JJOBePeHHOMY
MLy N0/, PACUCKY NPU NpeAbsBIeHUH NacropTa WX UHOTO y[OCTOBEPSIIOLLero JIMYHOCTh
JOKyMeHTa; [10BepeHHOMY /MLy - TpPU TpeAbsB/IeHWH [JOBEPEHHOCTH, O(OpPMJIEHHOW B
yCTaHOBJeHHOM mnopsigke. [lonydartens apXWBHOM CIpaBKM W apXMBHOW  BBIMMCKU
pacruchiBaeTCsi Ha WX KOMUSIX WA Ha 000pOTe COMpPOBOJUTENLHOTO THChbMa K HUM,
yKasbIBasi JaTy UX M0JIyUeHusl.

87. Pe3ynbTaToM alMUHUCTPATHBHOM TIPOLIeAYPHI SIB/SIETCS HarpaB/ieHre 3asiBUTEI0
JOKyMeHTa Ha OyMaXHOM HocuTesie. PaccMoTpeHue 3ampoca 3asiBUTeNss CUUTaeTCst
3aKOHUEHHBIM, eC/IM /IaH OTBeT 10 CYIIeCTBY 3arpoca, 1o HeMy TPUHSATbI HeoOxoJuMmbie
Mepbl, 3asiBUTe/lb MPOMHGOPMHUPOBAH O pe3yabTaTaX paccMoTpeHusi. CpOK XpaHeHUs
HeBOCTPeOOBAHHBIX 3asiBUTE/IEM pPe3y/IbTaTOB COCTaBJIsIeT 5 JieT.

88. CsefieHHs1 O BBINOJHEHUM aJMUHUCTPAaTHBHOM TIpoLleAypbl (UKCHUPYIOTCS
B CHCTeMe JIOKyMeHTo000pOoTa 1 /1e/I0NPOM3BOCTBa aDXUBHOTO OT/ea.

ITops/i0K BbINIO/THEHUA aAMUHUCTPAaTUBHBIX NMPoLeAyP (AelCcTBUH)
10 NPe/JOCTaB/IeHNI0 MyHHUIIUNA/IbHOM yC/IyTH, BBINO/IHSEMBbIX
MHOro()yHKIIUOHA/IbHBIM I|eHTPOM Npe0CTaB/IeHUs roCyAapCTBeHHbIX
U MyHUIIUNA/IBHBIX YCIYT, B TOM YHC/Ie NOPAAOK aiAMUHUCTPAaTUBHBIX MPOLeAyP
(eicTBUI), BBINO/IHAEMBbIX MHOI0()yHKIINOHA/IbHBIM I[eHTPOM NpPeA0CTaB/IeHUs
roCcyAapCTBeHHBbIX M1 MyHHUIIUNA/IbHBIX YCUIYT NPH NPeA0CTaB/IeHMH MyHULIUNIAIbHON
YCJIYTH B TIOJTHOM 00'beMe M NPH Mpej0CTaB/IeHHH MYHHITUNIATIbHOH YC/IYTH
MOCpe/ICTBOM KOMILJIEKCHOI'0 3arpoca

89. [TocenoBaTeIbHOCTD aJMUHUCTPaTUBHBIX rpoLieyp (mevicTBMI)
T0 MpeJ0CTaBAeHUI0 MYHHULMINAAbHOW YCIYTH, BBIMOJHSEMOM MHOrO()YHKLMOHAIbHBIM
L|EHTPOM Tpe/j0CTaBIeHUs TOCYapCTBEHHbIX U MYHULIMIAbHBIX YCIYT:

1) undopmupoBaHve 3asBUTe/ield O TIOpsiiKe TIPeOCTaB/eHUs MYHULIUMA/IBbHOMN
yCJIyTU B MHOTO(MYHKLMOHA/JbHOM  LIeHTpe  TIpe/loCTaB/eHusi  T'OCyAapCTBEHHBIX
M MyHUMLUNAJbHbIX YyCJIyr, O XOJe BbINOJHEHUs 3arpoca O MpejoCTaB/eHUU
MYHULIMMA/IBHOM  yCJIYTW, 1O WHBIM BOIpPOCAM, CBSI3aHHBIM C Tpe/0CTaBlIeHUeM
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MYHULIMMA/TBHOM  YCJIYTM, a TakKe KOHCY/JbTUDOBaHWe 3asBUTe/lied O TopsijKe
MpefoCTaBleHUs] ~ MYHULUIAJbHOM  yCJIYTM B~ MHOTO(YHKI[MOHAJbHOM  LIEHTpe
TIpe/IOCTaB/IeHUs] TOCYaPCTBEHHbIX U MYHULMTIAIbHbBIX YCIYT;

2) IpyUeM 3amnpocoB 3asiBUTesle O TMpeJoCTaB/ieHWHd MYHULIMIAIBHON YCIyru
Y UHBIX IOKYMEHTOB, HEOOXOIUMBIX /IJIs1 TIPEZI0CTaBIeHHST MYHULUTIAIbHOU YCITYTH;

3) popmrpoBaHHe u HaripaBJieHHe MHOT'0()yHKLIMOHAJ/IbHBIM LIEHTPOM
MpelOCTaBleHNs] TOCYJapCTBEHHbIX W MYHHULMIAIBHBIX YCIYT MeXBeJOMCTBEHHOIO
3arpoca B OpraHbl TOCYZApCTBEHHOM B/acTW, OpraHbl MeCTHOTO CaMOyIpaBJleHHUs
Y OpraHu3aliy, yuyacTBYIOIIUe B MIPe0CTaBJIeHUH MyHULIUTAIbHbIX YCIYT;

4) BblJlaua 3asiBUTE/I0 pe3y/bTaTa IMpe[oCTaB/eHUsI MYHULUINAIbHOW YCIYyTH,
B TOM YHCJIe BblJjlaya JJOKyMEeHTOB Ha OyMa)KHOM HOCUTeJIe, TIOITBEP>KJAIOIINX CofiepKaHKe
37IEKTPOHHBIX  [IOKYMEHTOB,  HalpaB/ieHHbIX B  MHOTOQYHKLIMOHA/IbHbIA  L|€HTP
NpefioCTaB/leHUs TOCYJAapCTBEHHbIX W  MYHULMOAJbHBIX YCAYyT [0 pe3y/bTaTraMm
NpeloCTaB/eHUss ~ TOCYJapCTBEeHHbIX M MYHULMMNAIBHBIX  YCIYT opraHamy,
NpeOCTaB/SIOIMMA  TOCYAApPCTBEHHbIE YyCJYTM, W OpraHamu, [peAoCTaB/SIOLAMU
MyHULMIIA/IbHbIe YCAYTW, a TakXkKe BblJjaya [OKYMEHTOB, BK/IOYasi COCTaB/IeHUe
Ha OyMa>KHOM HOCUTesle W 3aBepeHHe BBIMHMCOK M3 MH(OPMALMOHHBIX CUCTEM OPraHOB,
MpeJOCTaB/SIOIINX ~ TOCyJapCTBeHHble  yCJAyTd, W  OpPraHoB, IIPeOCTaBJSIOLINX
MYHULUIA/IbHBIE YC/TYTH.

NudopmMrpoBaHue 3asiBUTe/el
0 TIOpsI/IKe Tpe/i0CTaB/IeHHs MYHUIUIA/ILHON YCIYyTryd B MHOTO( YHKI[MOHAIbHOM I[eHTpe
TIpe/IOCTaB/IeHUsI TOCYIapCTBEHHBIX U MYHUIUTIATbHBIX YCIYT,

0 XO7ie BBITIOJTHEHHUSI 3arpoca O Tpe[0CTaB/IeHUH MYHULIATIATBHOM YCTYTH, TI0 UHBIM
BOTIPOCAM, CBSI3aHHBIM C TIPeZI0CTaBIeHHeM MYHUIUIA/TBHOUW YC/TYTH, a TaKxkKe
KOHCY/IbTHPOBaHUe 3asiBUTE/IeN 0 TIopsi/ike TIpe/IoCTaBIeHUs] MYHHULIATIATbHOU YC/TyTU
B MHOTO( YHKI[MIOHA/IbLHOM I[eHTpe TIpe/IoCTaB/IeHUs TOCYJapCTBEHHBIX
Y MYHUIUTATBHBIX YCITyT

90. MHOroyHKUMOHANbHBIA  L[EHTP  Ipe/oCTaBleHUs]  TOCYZapCTBEHHbIX
U MYHULMIIAABHBIX YCJAYT OCYILeCTBAsgeT WH(POPMHUPOBaHWe 3asBUTeNe O TMOpsJKe
NpeJoCTaB/AeHNsl ~ MYHULMMNAQJbHOW  YCAyr'M, O  XOJe  BBIMIOJIHEHMS  3arpoca
O TIpeloCTaB/AeHUM TOCY[JapCTBEHHOM yCJyrd 10 WHBIM BOMpOCaM, CBSI3aHHbIM
C TIpeloCTaBlIeHWeM MYHULIMNAIBHOM YC/IyTH, a TakKKe KOHCY/JbTHpPOBaHWE 3asBUTe/en
O TOps/iKe MpeAoCTaB/AeHHsT MYHULMMNAIbHOW YCIYTU B MHOTOQYHKIIMOHA/JILHOM LieHTpe
TIpe/IOCTaB/IeHUs FOCYapCTBEHHbIX U MYHULMTIAIbHBIX YCIYT.

MHoroQyHKIMOHaTbHbIN LIEHTP TIpe/IOCTaB/IeHUs roCy/1apCTBEHHBIX
M MYHULMIANbHBIX YC/IYT OCYLeCTB/IsseT WH(QOPMUPOBAaHWE 3asiBUTe/Nell O TopsifKe
NpeJjoCTaB/AeHNsl TOCYJapCTBeHHBIX U (WIM) MYHMULMIIAABHBIX YC/IYT T0CPeCTBOM
KOMIIJIEKCHOTO 3arpoca, 0 XO/e BbINOJHEHUs] KOMIUIEKCHBIX 3alpOCOB, a TaKXKe M0 MHBIM
BOIpOCaM, CBSI3aHHBIM C TpEeJ0CTaBJe€HUEM TOCY/apCTBEHHBIX W (WMIM) MYHULMMATbHBIX
YCJIYT.

MHoro¢yHKIMOHaIbHbIN LIeHTp 1peJi0CTaB/IeHuUs roCy/japCTBEHHBIX
U MYHULMNAIBHBIX YCAYI OCYLeCTB/IseT WH(GOPMUpPOBaHWe 3asBUTE/el O MecTe
HAXOKAEHUs] apXUBHOTO OTAesa, peXXruMe paboThl U KOHTAKTHBIX Tesie)OHaX apXUBHOTO
oTZea.

91. OcHoBaHMeM [i/1s1 Hayajia aJMAHUCTPaTUBHBIX JeMCTBUM SBJISIETCS 10JyUyeHre OT
3asBUTe/sT 3ampoca O IIOpsfKe IIpeJoCTaB/leHUs] MYHULMINAJIBHOW YCIyTH, O XOfe
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BBITTO/THEHUSI MYHULIUTIA/IbHON YC/IYTH apXWBHBIM OT/EJIOM, a TaKXe TI0 MHBIM BOTMPOCaM,
CBSI3aHHBIM C TIPeJJOCTaB/IeHUEeM MYHUIUTIAIbHON yC/IYTH.

[Tpu momy4yeHHH COOTBETCTBYIOIETO 3arpoca pabOTHUKOM MHOTO()YHKI[MOHATBHOTO
[[eHTpa TMpeAOCTaB/IeHUs] TOCYAAPCTBEHHBIX W MYHHUIUMAJBHBIX YCIYT 3asBUTEJTIO
Co00IaeTCst COOTBETCTBYIOIIIAst TIO/THAsL ¥ CUepTIbIBaroIasi HHGOpMarusl.

[Ipy mosiydeHUM 3arpoca O XOJle BBIMOJTHEHUS] MYHUIUMAJIbHONW  YCIyTH,
HeoOXoMasi MH(pOpPMaIUs 3arpaiirBaeTcs pabOTHUKOM MHOTO(YHKIIMOHA/ILHOTO LIeHTpa
TIpe/I0CTaB/IeHUS roCy/IapCTBEHHBIX u MYHUILIUMA/TBHBIX yCIyT
B apxXWBHOM OTjefe M00bIM JOCTYITHBIM CIIOCOO0M, obecrieunBaroIieM OIepaTUBHOCTD
HaripaBJ/ieHHsI 3arpoca (B T.4. IOCPe/ICTBOM TeJie(DOHHOM CBSI3N).

ApPXUBHBIA OTZe/ Hampab/sieT UHPOPMALIMIO O XO/ie BBITIOJHEHUS] MYHUILUIATLHON
yCJIyTU B MHOTO(YHKIIMOHANMBHBIMA  1IeHTP TpeJoCTaB/ieHUsI TOCYy/JapCTBEeHHbIX U
MYHULIUTATBHBIX YCIIYT.

MHoro¢h yHKI[MOHaTbHBIT L[eHTP TIpeJI0CTaB/IeHus rOCyJapCTBEHHBIX
Y MYHULIUTIAJILHBIX YCIIYT TiepefiaeT WH(OPMaIIUIo 3asiBUTETIO.

92. Pe3ynbTaToOM aJIMUHUCTPATHUBHOM TMpOLieIyphbl SIBJSIETCS TOyueHre 3asBUTe/IeM
vHGbOpMaIu 0 ropsizike TIpe/[OCTaB/IeHUST MYHULIUATIATbHOM yCJIyTH,
O XOZie BBHITIOJTHEHUS MYHULIMIIABHOM YCJIYTH apXWUBHBIM — OTJE/IOM, a TaKxke
TI0 UHBIM BOTIPOCAM, CBSI3aHHBIM C MpeZI0CTaB/IeHHeM MYHUIIUMA/IbHON YCIyTH.

[Tpuem 3ampocoB 3asiBUTeiel O Mpe0CTaBIeHUN MYHULIMTIATbHOW YCIyTU
Y UHBIX JIOKYMEHTOB, HEOOXOIUMBIX /ISl TIPeZI0CTaBIeHHsT MYHULIATIATbHOM YCITyTH

93. OcHOBaHMeM [ij1s1 Hauasa BITIOJIHEeHUS] a[MUHUCTPaTUBHOU MPOLIeIYPhI SB/ISIETCS
TOCTYIIJIeHWe 3arpoca 3asiBUTesi B MHOTO(MYHKLMOHA/bHBINA LIeHTp TMpeJoCcTaB/ieHus
roCy/lapCTBEHHBIX U MYHULIUIAIbHBIX yCJIYT.

94. B cnyyae Hanuuusi OCHOBaHUS [ijisl OTKasa B MpueMe I0KYMeHTOB, He0OX0AUMBIX
JJ1s1 IPeJJOCTaB/IeHNsI MYHULIMITA/IbHOW yC/IYTH, B COOTBETCTBUM C MYHKTOM 21 HaCTOSAILLEro
Pernamenra, COTPYJHUK MHOT0( YHKL[MIOHA/IbHOT O L|eHTpa TpeloCTaB/IeHUS
rOCy/IapCTBEHHBIX W MYHHULMIAABHBIX YC/IYr OTKasblBaeT B MpHeMe [JOKYMEHTOB,
HEOOXOIMMBIX ZIJisl TIPeJOCTaB/IeHNsI MyHULIATIATbHOM YCITYTH.

PaboTHMK MHOTO(MYHKI[MOHA/BHOTO IIeHTpa Ipe0CTaB/IeHUs] TOCYAAPCTBEHHBIX U
MYHHULMTIA/JILHBIX YCIYT BbIIaeT B JleHb 0OpallleHus 3asBUTE/I0 OJIUMH 3K3eMIUIsp «3arpoca
3asgBUTeJISI HAa OpraHu3alyIo Npe/loCTaBIeHUs FOCYAapCTBEHHbIX (MYHULIUIAIBHBIX) YCIYT»
C yKa3aHuWeM TiepeuHsi NMPUHATHIX JOKYMEHTOB U JaThbl MpuemMa B MHOTO(YHKI[MOHA/IbEHOM
L|eHTpe Tpe/l0CTaB/IeHUs TOCyJapCTBEHHBIX U MYHULIMIIAIbHBIX YC/IYT.

95. TIloctymuBmmii B  MHOTrOQYHKUMOHalbHbIM  LIeHTP  IpeJOCTaB/IeHUs
rOCYJapCTBEHHbIX W  MYHMLUIAIbHBIX YOIy [HUCbMEHHbIM  3alpoC  3asiBUTEJIA
PErUCTPUPYETCS MYyTeM MPOCTaB/JeHUS] TIPSIMOYTOJBHOTO IUTaMIla C PeruCTpalOHHBIM
HOMEPOM U JIaTol TipueMa.

96. Ilpu omHOKpaTHOM oOOpallleHHH 3asiBUTe/II B MHOTO(MYHKI[MOHA/IBHBIN I[€HTP
Npe0CTaB/IeHUs] TOCYJAapPCTBEHHBIX U MYHULMIAIBHBIX YCIYT C 3alpOCOM Ha MOJydyeHUe
OByX U 0Oomee TOCYJapCTBeHHBIX W (WIM) MYHULUMAJbHBIX YCIyT, 3asiBieHUe O
TipeJjoCTaB/IeHUH Yy (OPMUDPYETCS U TIOATMCHIBAETCS YIIOJTHOMOYEHHBIM pPabOTHUKOM
MHOT'O()YHKL[MOHA/IbHOTO LIeHTpa MpeZoCTaBIeHHsl TOCYAAPCTBEHHbIX M MYHHULUIA/IbHBIX
YCJIYT W CKpeIvisieTcss T1euyaTbil0 MHOTO(YHKLIMOHAJBHOTO LieHTpa IIpeJoCTaB/IeHUs
roCyZ,apCTBeHHbBIX U MYHULIMNAIbHBIX yCayr. [Ipy 3TOM cocTaB/eHre U NOANHMCaHUe TaKUX
3asB/IeHUN 3asiBUTesieM He TpeOyeTcsi. MHOroQyHKUMOHAIBHBIA 1[€HTDP TpPeAOoCTaB/IeHus
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rOCy/IapCTBEHHBIX U MYHHULIMIAIbHBIX YCJIYT TlepejjlaeT B apXUBHBIM OTAea opopMIeHHOe
3asiB/ieHMe U [OKYMEHTbl, MpeJOCTaB/leHHbIe 3asiBUTe/leM, C MPUIOXKEeHHWeM 3aBepeHHOU
MHOTO( YHKI[MOHA/IbHBIM L[EHTPOM IpeZ0CTaB/leHusl FOCYAAPCTBEHHbIX U MYHULIUIAIbHBIX
yCJIyT KOIMWW KOMITJIEKCHOTO 3ampoca B CPOK He T[I03Hee OJHOro pabouero [aHs,
C/lefyro11ero 3a AHeM 0(OpMJ/IEHUS] KOMIUIEKCHOTO 3arpoca.

B ciyuae, ecmu il TIO/y4deHHs] MYHHUILMIIAIbHOM YC/IyTH TpeOYIOTCS CBefieHus,
JOKyMeHTbl #u  (wini)  uHbopMalus,  KOTOpble  MOTYT  OBITb  IIOJIyUeHBI
MHOTO()yHKLIMOHA/TbHBIM LIEeHTPOM Trpe/i0CTaB/IeHUs roCyapCTBEeHHbIX
Y MYHULWINA/JbHBIX YCAYT TOJIBKO MO pe3y/jbTaraM I[pefoCTaB/JeHUs] UHBbIX yKa3aHHbIX B
KOMIIJIEKCHOM 3arpoce ToCyAapCTBEHHBbIX W (W/M) MYHULMMAJbHBIX YCIYT, HarpaB/eHue
3asiB/IeHHs] M [JOKYMEHTOB B apXWBHBIA OT[en OCYLIeCTB/SIETCS MHOTO(YHKLHMOHAIbHbIM
LIEHTPOM TIpe/i0CTaB/IeHUs1 TOCYJapCTBEHHbIX U MYHULIUNAIbHBIX YCIYT He MOo3JHee OJHOro
pabouero pHs, ClAeAyIOIIEro 3a [JHEM TIOJyYeHHs MHOTOGMYHKI[MOHATbHBIM IIeHTPOM
NpefoCTaB/lIeHUs] TOCYJapCTBeHHbIX M  MYHULMMNAJbHBIX YCJIYT TakKUX CBeJeHUN,
JOKyMeHTOB M (wiv) uHdopmaluu. B yKa3aHHOM ci/iyyae TeueHUe TMpeAyCMOTPEHHbIX
3aKOHO/IaTe/IbCTBOM CPOKOB Tpe0CTaB/eHUsI TOCYJapCTBEHHBIX U (W/IM) MYHULMMATbHBIX
YOIy, YKa3aHHbIX B KOMIUIEKCHOM 3arpoce, HauvHAaeTCsl He paHee [HA TMOJyYeHUs
3asB/IeHUA ¥ HeOOXOJUMBIX CBeZieHWH, JOKYMEHTOB W (WaM) WH(POPMALMd apXUBHBIM
OT[ie/IOM.

97. PaboTHUK MHOTO(MYHKIIMOHATBHOTO IIeHTpa IpeZoCTaB/leHusl roCyJapCTBeHHbIX
Y MYHULMIMAIbHBIX YC/IYyT MPOBepsieT COOTBETCTBHE KOIMWW IpeZCTaB/sieMbIX JOKYMEHTOB
(3a UCK/IIOUeHWeM HOTAapUaJbHO 3aBepPeHHBbIX) WX OpUTMHA/aM, UTO MOTBEepPKJaeTCs
TPOCTaB/IeHWEM Ha KOMUWH JOKYMeHTa NPSIMOYT0JIbHOTO 1tammna «C MO/ IMHHBIM CBEPEHO,
ec/li  KOmMs JIOKyMeHTa TIpeficTaBjieHa 0e3 TIpedbsiB/IeHHS OpWTHMHAjA, INTaMIl He
TIPOCTAaBJISIETCS;

98.  MHOroyHKIMOHA/AbHBIM  IL[eHTP  TMpeAOoCTaB/leHUs]  TOCYAapCTBEHHBIX
¥  MYHULUINAJbHBIX  YCJYr  OCYIIECTB/SIET  HarpaB/eHWe  TIPUHATOrO  3arpoca
B AapXWBHBIA OTAe/N B 37eKTPOHHOW ¢opme /MO0 Ha OyMaXkKHBIX HOCUTESIX
B TOps/IKe W CPOKH, YCTAHOBJIEHHbIE COTJIAllleHWeM O B3aUMOJIEWCTBUH, HO He MO3/Hee
ciiefyrolero paboyero JHs Mocsie PUHSATHS 3asiBJIEHUS.

99. Pe3ynbTaTOM  BBINIOJIHEHUS aJMHUHUCTPAaTHBHOW MpOLIEAYPbl  SB/SIETCS
perucTpaLys 3arpoca 3asgBUTeIs1 U HarlpaB/ieHre 3anpoca B apXUBHBIN OT/eJl.

dopmMUpOBaHUe U HarpaBieHue MHOTO(YHKI[MOHAIbHBIM LIeHTPOM Ipe0CTaBIeHus
rOCyZapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT MeXBEeIOMCTBEHHOTO 3arpoca B OpraHbl
roCcyJapCTBeHHOM BJIaCTH, OPraHbl MECTHOTO CaMOYTIPaB/IeHUsI U OpraHU3aliiu,
y4aCTBYHOLL[Y€ B IPeA0CTaB/JI€HUN MYHHULIMMAIbHBIX YCIYT

100. JOKyMeHTbI (cBepenus), Heo0X0UMbIe B COOTBETCTBUU
C 3aKoHojaTenbCcTBOM Poccuiickoit ®esepaliu U 3aKOHOZAATeNbCTBOM (CBep//TI0BCKOU
obnmactT  AyiA  TIPeJOCTAB/IeHUs  MYHMUIMMA/JBHOM  YC/IYTH, KOTOpble  HaXOZSATCS
B pacropsbkeHUM TOCy/JapCTBEeHHBbIX OpraHoB, OpPraHOB MECTHOrO0 CaMOYTpaB/ieHus
Y UHBIX OPTaHOB, yUaCTBYIOLIMX B MPeA0CTaB/IeHUN MYHULIUIIAIbHBIX yC/IYT, OTCYTCTBYIOT.

Briiaua 3asgBUTeIIO pe3ysbTara IpefoCTaBleH!s] MyHULIUIIAIbHOU YCIYTH,
B TOM UHCJIe Bbllaya JOKYMEHTOB Ha OyMa>KHOM HOCHUTeJie, TIOATBEePXKJAIOIUX COZiep>KaHue
3/IeKTPOHHBIX JOKYMEHTOB, HarpaB/eHHbIX B MHOTO() YHKLIMOHA/IbHbIN LIEHTP
Trpe/loCTaB/IeHUs TOCYJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT 10 pe3y/ibTaTaM
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rpe/loCTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIMIIAbHBIX YCIYT OpraHamH,
TNpe/lOCTaB/ISIOLIMMU FOCy/JapCTBEHHbIE YCJIYTHU, ¥ OpraHaMH, MpezoCTaB/IsoLMU
MyHULUMA/bHbIE YCIYTH, a TAKXKe BblZjaua JJOKyMEeHTOB, BK/IIOUasi COCTaB/IeHe Ha
OyMa)KHOM HOCHTeJIe ¥ 3aBepeHHe BLIMMCOK M3 WH(GOPMAIIMOHHBIX CUCTEM OPraHOB,
TNpe/lOCTaB/ISIOLIMX FOCYAapCTBEHHbIE YCIYTH, U OPraHOB, MPe/0CTaBIISIOIINX
MYHULMIIA/IbHbIE YC/TYTH

101. OcHoBaHveM /i1 Hayaja BbIIIOJIHEHUS aJMUHUCTPAaTMBHOM MNPOLeAYpPbI
SIBJISIeTCS TI0JIyUeHre pe3yJibTaTa MpeJoCTaB/eHusl yCJIyTU B apXMBHOM OT/iesle He T03/IHee
pabouero [Hs, C/efylOIIero TIocje [HS WCTeueHUs CpoKa TIpeoCTaBIeHusl YCIyTH,
NpeZlyCMOTPEHHOTO  HACTOSIIIMM  perjaMeHTOM, J/u00  3/IeKTPOHHBIX  [JOKYMEHTOB,
HarpaB/IeHHbIX B MHOTO(YHKLMOHAIbHBIA LIeHTP MpPeJOoCTaB/IeHHsI TOCY[apCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCAYT 1O pe3ylbTaTaM [pefoCTaB/AeHUs] TOCyJapCTBEHHBIX U
MYHHULMIA/IBHBIX YCIYT OpraHaMy, IpefoCTaB/sIOLMMU TOCY/apCTBeHHble YC/IyTH, U
OpraHami, MpeAoCTaB/SOLMMA MYHULMNAJbHbIe YC/IYTH, a TakKe BblZlaua JJOKyMEHTOB,
BK/IOUasi COCTaBjieHMe Ha OyMa)KHOM HOCUTeJie U  3aBepeHre  BBIMUCOK U3
MH(POPMALIMOHHBIX CHUCTEM OPraHOB, MPeAOCTaB/SIOIIMX TOCYJapCTBeHHble YC/IyTH, U
OpraHoB, NPeJOCTaB/IAIIIMX MYHULIUIIA/IbHbIE YCIYTH.

102. PaboTHUK MHOTO()YHKIIMOHATBHOTO IIeHTpa MpeJ0CTaB/IeHNsI TOCYy/[apCTBeHHbIX
M MYHULMNOAJbHBIX YCAYr pPErucTpupyeT IIOJyYeHHbIM pe3ynbTaT MpefoCTaB/eHus
MYHULMTIATbHOU YCIYTH B aBTOMAaTU3UPOBaHHONW  HMH(OpPMAalIMOHHOM cucTteme

MHOTO()YHKI[MOHA/TbHOT O L|leHTpa rpeioCTaBeHUsI roCy/JJapCTBEHHbBIX
Y MYHULMIAJIbHBIX YCJIYT.

B ciiydae TOJTyYeHUst 3/IeKTPOHHBIX JIOKyMEHTOB, HarpaBJ/IeHHbIX
B MHOTO( YHKLIMOHaTbHbIN L[EHTP TIpe/0CTaB/IeHUs roCy/IapCTBEHHBIX

¥ MYHULMNAJbHBIX YCAyr TIO pe3y/JbTaTaM [IpeJOCTaBJeHHs TOCyJapCTBEHHbIX
¥ MYHULMIAJIBHBIX YCJIyT OpraHamu, IpeJOoCTaB/SIOLIUMUA T[OCYJAapCTBEHHbIE YC/IYTH,
Y OpraHaMu, NpeAOCTaB/ISAILMMYA MYHULMIIA/IbHBIE YC/IYTH, a TaKKe BblJjaua JOKYMEHTOB,
BK/IIOUasi ~ COCTaB/eHWe Ha  OyMa)KHOM  HOCUTesle U 3aBepeHHe  BBIMMCOK
13 UH(OPMAI[MOHHBIX CUCTEM OpPraHOB, MPe/OCTaB/SIOIIUX TOCY/lapCTBeHHbIe YCIYTH,
17} OpraHoOB, Mpe0CTaB/ISOLAX MYHULMIA/IbHbIE YCIIyTH, pabOTHUK
MHOT0( YHKI[MOHA/IbHOT'O LleHTpa rpe/ioCTaBIeHUs roCyZapCTBEHHBIX
U MYHUIMTIANBHBIX YCIYT COCTaB/sseT W 3aBepsieT Ha OyMa)KHOM HOCHTese pe3y/bTaT
TIpe/IOCTaB/eHUs] ~ MYHULIUMAJBLHOM  yCAYTM B COOTBETCTBMM €  TpeboBaHUsAMU
noctaHoBneHusi [lpaButenbctBa Poccuiickon ®egepanuu ot 18.03.2015 Ne 250
«O6 yTBepKieHUM TpeOOBaHUM K COCTAB/JIEHUIO U BblJjaue 3asBUTENISIM JOKYMEHTOB
Ha OyMa)kKHOM HOCHTe/e, TIOJATBEP)KJAIOL[UX COZiep)KaHHue 3JIEKTPOHHBIX [JOKYMEHTOB,
HalpaB/IeHHbIX B MHOTO(YHKIMOHAIbHBIA 1[@HTP T[peA0oCTaBAeHus] TOCYy/JapCTBEHHBIX
M MYHULUNQIbHBIX YCAYr [0 pe3yjabTaTaM M[pPeJOCTaB/leHUs] TOCYAapCTBEHHBIX
¥ MYHULMIAJIbHBIX YCJIyr OpraHamu, IpeOCTaB/SIIOIIMMA TOCYy[AapPCTBEHHbIE YCIYTH,
YW OpraHamy, TpeJOCTaB/SIOLIUMU MYHULMIAJbHbIE YCAYTU, W K BblJlaue 3asiBUTENISIM
Ha OCHOBAaHUM MHGOpPMAaLMA U3 WH(OPMAI[MOHHBIX CUCTEM OPraHOB, MPeJ0CTaBJSIOIINX
roCyZlapCTBeHHbIe YC/IYTU, U OPraHoB, NpeJoCTaB/ISOLMX MYHULMIIA/IbHbIE YCIIYTH, B TOM
yucae C WCIMoMb30BaHUEM WH(GOPMal[MOHHO-TEXHOJOTUUeCKOM W KOMMYHUKAlL[MOHHOM
WHOPACTPYKTYphl, [OKYMEHTOB, BK/IOUas COCTaB/ieHWe Ha OyMaKHOM HOCUTe/le U
3aBepeHre BBIMMCOK U3 YKa3aHHBIX WH(OPMALIMOHHBIX CUCTEMY.

103. PaboTHHK MHOTO(YHKI[MOHAIBLHOTO LIeHTpa TTPe/I0CTaBIeHUs TOCYIapCTBEHHBIX
M MYHULMNAQIbHBIX YCAYr YCTaHAaB/JIMBaeT JIMYHOCTb JIML[a WIM TIpeACTaBuUTe/sl Ha
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OCHOBAHMM [IOKyMEHTa, y[JOCTOBEepSIOLIero JIMUYHOCTb, a TakXe IPOBepsieT IOJHOMOYUS
Tipe/iCTaBUTeJIs.

104. Pe3ynbTat npejocTaB/ieHUsI MyHULIMIIATbHOW YCIYTH BbIA€TCST 3asiBUTEIO WU
€ro INpeACTaBUTEJIIO M0/, TTOAMUCH.

105. Pe3ynbTaTOM BBIMIOJIHEHUS] aZJMUHHCTPAaTHBHOW MPOLeAYyPHI SIB/ISETCS Bblada
pe3ysibTaTa [pejoCTaB/IeHUs YCIYTH 3asiBUTeJIIO.

106. CBesieHusi O BBLITIOJIHEHUMM aJMUHUCTPATUBHOM TIpolieAypbl (UKCUPYIOTCS B
aBTOMAaTU3MPOBAaHHOW HH(OPMALIMOHHOM CUCTEME MHOTO(YHKLMOHAIBLHOTO LieHTpa
Tipe/j0CTaB/IeHUsl TOCYAaPCTBEHHBIX U MYHULIUMAIbHBIX YCIYT.

ITopsifoK UcpaB/IeHUsI JOMYIeHHBIX 0MeYaTOK U OIIH00K B BBI/JAHHBIX B pe3y/ibTare
NnpeAoCTaB/IeHUsA MyHULIUNATbHOH YC/IYTU JOKYMeHTax

107. OcHoBaHWeM Jjsi Hayvaja aJMUHUCTPAaTUBHOM TIPOLeJYpPbl  SIB/SIETCS
npe/icTaB/ieHre (HarlpaB/ieHHe) 3asBUTeNeM 3ampoca 00 WCIIpaB/IeHUH OTeuaToK U (WJTH)
OIIMOOK, [OMYIeHHbIX B BbIJJAHHBIX B pe3y/bTaTe TIPeJOCTaBIeHUs] MYHUIUIAIbHON
YCIIYTY JOKYMEHTax.

108. PaboOTHHK apXWBHOTO OT/e/a, pacCMaTpUBAeT 3asBeHHe, TIpe/CTaBJIeHHOe
3asiBUTe/IeM, W TPOBOJUT TMPOBEPKY YKa3aHHbIX B 3asiBJIeHUM CBeJileHUHW B CPOK, He
TIPEBBIMIAOITUHN 3 paboumx AHel C aThl PErUCTPAI[UM COOTBETCTBYIOIETO 3ampoca.

109. Kpureprem TIpUHSTHSL pellieHusl 10 aJIMUHUCTPAaTUBHOM MpoLieype SBseTCS
Ha/IMuMe UK OTCYTCTBHE TaKUX OTEeYaTokK W (WU/IM) OIIHOOK.

110. B ciyuae BbIsIBJIeHUSI JOMYITIeHHbIX OIMeUYaTOK W (W/IK) OIIMOOK B BbIJAHHBIX B
pe3ysbTaTe TPefOCTaB/I€HUS] MYHHUIUTIA/JILHON YCIYTU [JOKyMeHTaX pabOTHWK apXWBHOTO
oTZesa OCYLIECTB/ISeT MCIIpaB/ieHWe W 3aMeHy YKa3aHHbIX [OKYMEHTOB B CpOK, He
TIpeBbIIAIOIMI 5 pabounx [gHel C MOMEHTa perucTpaldd COOTBETCTBYIOIEro 3arpoca.
CBefieHUs1 O BBITIOJIHEHUM aJMUHUCTPAaTUBHOW TMpoLeAypbl (UKCUPYIOTCS B CHUCTEMe
JNOKyMeHTo000pOoTa 1 e/IoNPOr3BO/ICTBA aDXUBHOTO OT/Iea.

111. B ciyuae OTCYTCTBUS OTeYaTOK W (WIK) OLIMOOK B JIOKYMEHTaX, BbIZJAHHBIX B
pe3y/sibTaTe TMpeJOCTaB/ieHHsT MYHMIMMAJBbHON YCIyrd, pabOTHUK apXWBHOTO OT/Zesa
MTUCBbMEHHO COO00IIaeT 3asBUTE/II0 00 OTCYTCTBUM TaKUX OIEUYaTOK U (M/TH) OLIMOOK B CPOK,
He TIPeBBIIIANIUI 5 pabourx ZiHel ¢ MOMeHTa PeruCTpaliyd COOTBETCTBYIOIETO 3arpoca.
CBefieHUsI O BBITIOJIHEHUM aJMUHUCTPAaTUBHOW TMpoleAypbl (UKCUPYIOTCS B CHUCTEMe
JOKyMeHTo000pOoTa U /ieJIoNpPOr3BO/ICTBA apXUBHOTO OT/ea.

112. Pe3ynpTaToM aJMUHUCTPAaTUBHOU TIPOLIEAYDPHI SIBJSIETCS HallpaB/ieHHWe OTBeTa
3asBUTEJIIO.

Pa3pen 4. @opMbI KOHTPOJ1A 3a UCIIOJIHEHUEM perjiaMeHTa

ITopsiAoK OCyIIecTB/IeHUS TEKYIIero KOHTPOJIs 3a COO/II0ieHieM U MCIIO/THEHHeM
MYHHULMIIA/IbHBIM apXHBOM, MPeJ0CTaB/ISIIUM MYHULIMNIA/IBHYIO0 YC/IYTY, ero
AO/DKHOCTHBIMH JIMI]AMHU, MyHHIIUNA/IbHBIMH C/TY)KallAMHU U pab0THUKAMH,
10/10)KeHUH perjiaMeHTa M UHbIX HOPMaTHUBHBIX NMPAaBOBbIX AKTOB,
yCTaHaB/IMBAKIIUX TPeOOBaHMs K MPeAOCTaB/IeHHI0 MYHHIIUNA/IBHON yC/IyTH, a
TaK)Ke MPUHATHEM MMU peleHui
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113. Tekymuii KOHTPOJIb 3a COOJIIOJeHWEeM TIOC/e/IOBaTe/IbHOCTH [IeHCTBUM,
orpe/ieJieHHbIX a[MUHACTPAaTUBHBIMU MPOLieAypPamMu 10 NPej0CTaBIeHUI0 MyHULIUMATbHON
YCJIYTU, OCYLIECTBIISIETCS] HAUalbHUKOM apXMBHOT'O OT/ie/1a, Ha TTIOCTOSIHHOM OCHOBe.

KoHTposib 3a mpefoCTaB/ieHWEM MYHULIMIIAJBHOW YC/IYTM apXUBHBIM OTZAE€JI0M
OCYILeCTB/IsIeT AIMUHUCTPALUsS TOPOACKOro oKpyra KpacHOTypbHHCK.

ITopsAAOK U NepHOJMUHOCTh OCYIIeCTB/IEHUS MJIAHOBBIX U BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI U KauecTBa Mpe/ioCTaB/IeHUs1 MyHHLIMNA/JIbHOU YC/IYTH,
B TOM 4MCJ/Ie OPA/J0K U (opMbl KOHTPOJIS 3a NO/IHOTOM ¥ KaueCTBOM
Npe/0CTaB/IeHNsl MYHHLIMIIA/IbHOU YC/IyTH

114. KoHTpo/b 32 MOJTHOTOM U KaueCTBOM IpeJ0CTaBAeHUsI MYHULIUNAJIbHOW YCIYTU
BK/IFOUaeT B ce0sl MpoBe/leHHe IPOBEPOK, BhIsSBIEHHEe W yCTPAaHEeHWe HapyILeHWH TMpaB
3asBUTENIeHd, PAaCCMOTpPEHHe, TIPUHSATHE peIeHWd W MOATOTOBKY OTBETOB Ha OOpalrieHus
3asBUTENIeN, COoZiep)Kalljie >Karmo0bl Ha pelieHus, AercTBus (Oe3melicTBUe) AOKHOCTHBIX
JIUL] apXUBHOTO OT/Zea.

[TpoBepkr MOTYyT OBITh TUIAHOBBIMH (OCYILECTBISATHCS HAa OCHOBAaHWUHM TOMOBBIX
TJIAaHOB PabOTHI OPTaHOB MECTHOTO CaMOYTIpaB/ieHNsI) ¥ BHEIJIAHOBBIMU, B TOM UHCJIE TI0
KOHKpPETHOMY oOpallleHUt0 3asiBUTeJISI.

Pe3ynbTaThl MpPOBEPOK OQOPMISIIOTCS B BUJe aKTa, B KOTOPOM OTMeuarTCs
BbISIB/IEHHbIE HEJJOCTAaTKU U MPeJJI0KeHHUs 0 UX YCTPaHEeHMUIO.

OTBeTCTBEHHOCTh MYHMI[UTNIA/JIBHOT'0 aPXUBA, MPeJA0CTaB/IAIIer0 MyHUI[UNIATbHYIO
yCIyTy, ero J0/HDKHOCTHBIMHM JIMLAMU, MYHULIMNIA/IBHBIMH C/TY)KallMMH U
padoTHUKAMU, 3a pelleHUs U ieiicTBHSA (0e3/eiicTBHUe), MPUHUMAaeMble
(ocymiecTB/IsieMble)IMHU B X0/ie MIPeJ0CTaB/1eHHs MYHUIIUTIA/IbBHOM yC/IyTH

115. Tlo pe3ynbTraTtaM MpOBEJEHHBIX MPOBEPOK, B C/yyae BbISIBJEHUSI HapyLIeHWM
npaB  3asgBUTeNeld, K BUHOBHbIM JIML|aM  OCYLIECTB/SIETCS [PUMEHEHUEe  Mep
OTBeTCTBEHHOCTM B TIOpsiIKe, YCTAaHOBJIEHHOM  3aKOHOZaTenbCTBOM  Poccurickon
®deneparyu.

ITos10)keHUs1, XapaKTepU3yoiie TpedboBaHUsA K MOpAAKY U jopMam
KOHTPOJIsI 3a Mpe/J0CTaB/IeHNeM MyHHUI[UNATbHON YCIyTH,
B TOM YHCJ/Ie CO CTOPOHBI IPAaXX/JaH, UX 00beJUHEHUN U OPraHU3aLHi

116. KonTponb 3a mpefoCTaBlIeHWEM MYHULIMIIAIBHOW YC/IYTM, B TOM YHCIIe
CO CTOPOHBI TPakfaH, MX 0OBeJWHEHWN W OpraHU3alvii, OCYILeCTBJISETCS MOCPeCTBOM
OTKPBITOCTA  JIesITeJIbHOCTH MYHHULMTAJBHBIX ~ apXWUBOB  TIPH NPeJ0oCTaBIeHUN
MYHULIUMA/TIBHOM YCIYTH, TI0JIy4eHUs TI0JIHOM, aKTyalbHOW M [J0CTOBEPHOM MH(pOpMaLMX O
TOpsiIKe  TpPeJOCTaB/IeHUs] MYHUIMIAIbHOM YCIyTH U BO3MOXKHOCTUA  [JOCYZeOHOTO
(BHecygeOHoOro) paccMoTpeHust obpamieHui  (>kasiob) B mpoljecce  MpeoCTaB/IeHUS
MYHULMIIA/ILHOW YCJTYTH.

117. KoHTponb 3a MpefOCTaB/leHWEM  MYHULMMNAJBHOW  YCIAYTM  MOXeT
OCYIIeCTB/ISATBCS CO CTOPOHBI 3asiBUTeNeld, MX OObeJAWHEHWNW W OpraHu3aluid MyTeM
Harpas/ieHNs B aZipec OpraHoOB MeCTHOI'O CaMOYIIpaBJIeHUs:
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1) mnpejsoXKeHW TI0O COBEpILIEHCTBOBAHUID HOPMATHUBHBIX TIPABOBBIX aKTOB,
perjiaMeHTUPYIOIIUX MpeoCTaBlIeHue MYHULIMNATBHON yCIyTH;

2) coo0iieHnii 0 HapyIIeHWd 3aKOHOB U WHBIX HOPMATHMBHBIX TIPAaBOBBIX aKTOB,
perjaMeHTUPYIOIINX TpeAoCTaBIeHe MYHUIMIAILHOW yCIYTH, O HeJocTaTKax B paboTe
apXMBHOTO OT/ieNa, ero JO/HKHOCTHBIX JIULY;

3) >kanob 1o (akTam HapyIIeHus JO/DKHOCTHBIMH JIUI[AMUA apXHUBHOTO OTAe/a cBobos
WU 3aKOHHBIX UHTEPeCOB 3asiBUTeJIel.

Pa3pen 5. locye0HbIi (BHECYAeOHbII) MOPAJOK 00)Ka/IOBAaHUS PellleHHi
U JelicTBUM (0e31elCTBHUA) MYHUIMIIA/ILHOTO aPXHMBa, NMPe/0CTaB/IAIOIEro
MYHHULMIIA/IBHYI0 YC/IYTY, €ero A0/DKHOCTHBIX JIUL, MyHHUIIUNIA/IBHBIX C/IY)KaIlMX U
Pa00THHKOB, a TAK)Ke pellleHUud U JeiicTBui (0e31eiicTBHA) MHOTO(YHKIHOHATHHOT0
[IeHTPa Npej0CTaB/IeHUs TOCYyAAPCTBEHHBIX U MYHHMIJUNIA/ILHBIX YC/IyT, pPA00OTHUKOB
MHOro(¢yHKI[HOHA/ILHOTO I[eHTPa Mpe/J0CTaB/IeHNsI TOCy/JapCTBeHHbIX
U MYHULIUNA/IBHBIX YCIYT

Hudopmanus /s 3aMHTEePeCOBAHHBIX JIMI] 00 UX MpaBe Ha JoCyAe0Hoe
(BHecyje0HO€) 00>ka/I0BaHHe JjeCTBHI (0e3/jecTBUA) U (M/IH) pPeleHuH,
OCYIL[eCTB/IIEMBIX (IPUHATHIX) B X0/ie MPe/JOCTaB/IeHUsI MyHHMI[UNIA/IbHON yC/TyTH
(masee - )xas00a)

118. 3asBuTens BrmpaBe 00yKa/oBaTh pelieHdsT W JedcTBus  (Oe3zmeiicTBue),
apXWBHOTO OT/Ze/a, TPeJOoCTaB/s0IIero MYHULMIIA/JBHYI YCIYTYy, €ero JA0/DKHOCTHBIMU
NALIaMH, MYHULIATIATBHBIMU CTY)KAIIUMU U paOOTHUKaMH, a TaKKe DeIlleHUus U JeNCTBUS
(be3meticTBre) MHOTO(YHKIIMOHATBHOTO I[€HTPa, PaOOTHHUKOB MHOrO(YHKIIMOHATLHOTO
I[eHTpa TpeioCTaB/eHUsI TOCYAAPCTBEHHBIX W MYHUIUMANbHBIX YCAYT B JOCyJeOHOM
(BHecyznebHOM) TOpsiiKe, TIpeJyCMOTpeHHOM crtatbeli 11.1 dejepanbHOro 3akoHa OT
27.07.2010 Ne 210-P3.

OpraHbl MECTHOTO CaMOYTPaB/IeHHs], OPTaHU3AIMU U YIIOTHOMOYEHHbIe
Ha pacCMOTPeHHe Ka/I00bI JIMI[a, KOTOPHIM MOJKeT ObITh Hanmpas/ieHa )Ka/100a
3asiBUTE/IA B J0CYy/e0HOM (BHeCy/1e0HOM) MopsKe

119. B cnyyae o06ka/sioBaHHUSI pellleHUN W JAelcTBUi (0e37eMCTBUSI) apXUBHOTO
oTJena, TMpeAoCTaB/sOIer0 MYHHULMIANBHYHO  yC/IYry, €ro JO/DKHOCTHBIX  JIHL,
MYHUILMMA/IBHBIX C/IYy)XKaluX W pabOTHUKOB, >kamoba mojaeTcs Ajsi PacCMOTPEHUs B
apXUBHBIM OTZAE/J MO0 MeCTy TMpe/oCTaB/leHHs MYHULUIIAJbHON YCJIyTU, B MUCbMEHHOU
dopme Ha OymMa)KHOM HOCHTe/lle, B TOM UHC/Ie TIPA JIMYHOM TIpUeMe 3asiBUTeJIs, B
3/IeKTPOHHOM (hopMme, T0 TIoUTe WK Yepe3 MHOTO(YHKIIMOHATBHBIN LIeHTP Mpe/j0CTaB/eHus
roCyZapCTBeHHbIX U MYHULIUMAIbHBIX YCIYT.

)Kanmoby Ha pemenus u gelictBus  (Oe3feicTBHE) apXWUBHOTO  OT[era,
TIPe/IOCTAB/ISIOIIEr0 MYyHULUMMANBbHYIO YC/IYTY, ero AO/DKHOCTHBIX JIWL, MYHULIMIATbHBIX
CJTy’Kalux ¥ pabOTHUKOB TakKe BO3MOYKHO T0/laTh B AZIMUHUCTPALIAIO TOPOICKOTO OKpyTa
KpacHOTYpbUHCK.

120 B ciayuae oO)kanmoBaHus — pellleHWMM W JeuctBuii  (6e3medcTBUS)
MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa MpeJ0CTaB/ieHHsI TOCY/IapCTBEHHBIX U MYHULIUIMATbHBIX
ycIyr, paboTHHUKa MHOTO()YHKI[MOHAIBHOTO LjeHTpa TpeJoCTaBeHUs TOCy/apCTBEHHbIX
Y MYHULUIMAIBHBIX YCIYT ’Kanoba mojaeTcs AJisi paCCMOTPeHUs] B MHOTO(YHKLIMOHA/TbHBIN
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LEHTP TMpeJoCTaB/ieHUs1 TOCY[ApPCTBEHHbIX W MYHULIMIAABHBIX YyCJAyr B ¢uauan, rie
3agBUTeNb TI0/jaBajl 3asiB/ieHHMe U JOKYMEHThbl /Ui IIpeloCTaB/eHUs] MYHULMIIAIbHOU
yCJIyTH B MMCbMeHHOW (opmMe Ha OymMa)KHOM HOCUTesle, B TOM UHCJIe TIPH JIMYHOM TIpreMe
3asiBUTeJIsA, 0 T10YTe WUJIK B 3/IeKTPOHHOM (hopMme.

JKanoOy Ha perienust u JeictBus (6e3zeiicTBre) MHOTOGMYHKI[MOHATBHOTO 1[€HTpa
NpelOCTaB/IeHNs TOCYJapCTBEHHBIX M MYHULMNA/IBHBIX YCIYI TakKKe BO3MOXXHO IMOZAaTh B
HenaptameHT unHpopmartn3auuu U cBsisu CBepyioBCKOM obnactu (ganee — ydypeauTesb
MHOTO(YHKL[MOHAILHOTO LIeHTpa) B MUCbMeHHOW (opMe Ha OyMaKHOM HOCHTeNle, B TOM
YuCJie IpYU IMYHOM TIpUeMe 3asiBUTeIs], 110 TIoUTe WK B 37IeKTPOHHOU (opMe.

Cnoco0n1 nHGOPMHPOBAaHUS 3asiBUTe/Iel 0 MOPsAKe MoJauyi ¥ PaCCMOTPeHHA
)Ka/100b1, B TOM YK (JIe C UCIo/Ib30BaHneM EnHoro noprana

121. ApxuBHBIM  OTAe/d, TMPeAOCTABASIONIMA  MYHULUIAJbHYIO  YCJIYTY,
MHOTO()YHKL[MOHA/IbHBIA LIEHTP TMpeAOCTaB/lIeHUs] TOCY/apCTBEHHBIX W MYHULIMIATIbHBIX
yCJIyT, a TakkKe YyuypejuTelb MHOTO(YHKLHMOHAJIBHOIO LieHTpa MpeJoCTaB/eHus
rOCYyZAapCTBEHHBIX Y MYHULIMIIA/IbHBIX YC/IYT 00ecreurBaroT:

1) uHdbopmupoBaHue 3asBUTENeN O TIOpsiAKe 00)Ka/oBaHUs pelleHUuN W JeWCTBUM
(6e3melicTBUSI) apXWUBHOTO OT[e/ia, TPeJOCTAB/SIONIEr0 MYHUIMITATbHYIO YCIyTYy, €ero
NO/DKHOCTHBIX JIWL, MYHMLIMTIA/NBHBIX C/Iy)KalluX W pabOTHUKOB, peIleHWid | JeiCTBUM
(Ge3pmeticTBUsA) MHOTO(YHKIIMOHAABHOTO L[eHTpa TIPeAOCTaB/eHUss TOCYAapCTBEHHbBIX
Y MYHUL[UTIATBHBIX ~ YCJIYT,  €ro JO/DKHOCTHBIX JIMI] U pabOTHHUKOB  TIOCPeACTBOM
pasMelrieH’ss tHQpOopMaL1u:

Ha CTeH/,aX B MecTax Mpe0CTaB/eHUs] MyHULIMNAIbHBIX YCIYT;

Ha o(uIManbHOM caliTe AJIMUHUCTpaLUM TOPO/CKOro okpyra KpacHOTYpBMHCK B
cetu UurtepHer  (httr://kpacHOTypbMHC-aAM.p), MHOTO(YHKLHMOHAABHOIO  LieHTpa
NpeJioCTaB/eHHsl TOCY[apCTBeHHBbIX W MyHuUUMnanbHbix yeayr  (http://mfc66.ru/) wu
yupenuTesss MHOTO(QYHKLMOHAJbHOTO LeHTpa MpefoCTaB/leHUsl TrOCYyZapCTBEHHbIX
Y MyHULMnaapHeIX ycayr(http://dis.midural.ru/;

Ha EnviHOM noprane B pa3zene «/lonosHuTenbHas UHPOpMaLUsi» COOTBETCTBYIOLEN
MYHHULMTIA/ILHOW YC/IyTH;

2) KOHCY/bTUPOBaHUE 3asBUTe/el O Mopsiike 00)Ka/oBaHUs PelleHUN W JeMCTBUH
(be3neiicTBUI) apXMBHOTO OTZe/a, TPeJOCTaB/SIONIer0 MYHULIMMAABHYIO YCIyTy, ero
JO/DKHOCTHBIX JIUL], MYHULIMMANbHBIX CAYXKallluX U pabOTHUKOB, pelleHui U [1eHCTBUM
(6e3meticTBUsE) MHOTO(YHKLIMOHATBHOTO IIeHTpa IIpe/OCTaB/IeHUs] TOCY/AapCTBEHHBIX U
MYHHULUTA/IBHBIX YCIYT, €r0 A0/KHOCTHBIX JIUL] U paOOTHUKOB, B TOM UKCIIe 10 TenedoHy,
3/IeKTPOHHOM T0YTe, IPU TMYHOM TIPUEME.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErY/IMPYIOIIUX MOPAJOK
AocynedHoOro (BHecyAeOHOr0) 00>ka/I0BaHMs pellleHUi 1 jelcTBUM (0e3aeiicTBuUIN)
MYHHMIUNIA/IGHOT'0 apXHBa, MPeA0CTaB/ISIOIIero MyHHIUNAIbHYIO YC/IYTy, €ro
AO/DKHOCTHBIX JIL, MYHHMI[UNIA/IGHBIX C/TY)KallMX U Pa00THUKOB, a TAK)Ke PellleHui 1
AeiicTBUH (0e3aeiicTBUsI) MHOr0(YHKIIHOHA/TBHOTO I[€HTPa Mpe/j0CTaB/IeHHUs]
roCyAAapCTBEHHBIX 1 MYHHIUNIA/IBHBIX YCIYT, pPA00THUKOB MHOT0(yHKI{HOHA/TbHOT'0
LleHTpa Npe/j0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHHI[UNIA/IBHBIX YCIYT

122, Crareu 11.1-11.3 ®PepepanvbHoro 3akoHa ot 27.07.2010 Ne210-®3
«O06 opraHM3alLUy Mpej0CTaB/IeHNs] TOCYIaPCTBEHHBIX U MYHULIUMATBHBIX YCITYT»;


http://mfc66.ru/
http://dis.midural.ru/
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[TocraHoBnenue IlpaButennctBa  CBepAioBcKOM — obmactu ot 22.11.2018
Ne 828-ITI1 «O6 yrBepxaeHnu [losoxennss 06 0cOOEHHOCTSIX TIOJAUM M PaCcCMOTPEHUs
anob Ha pemieHus W AectBus  (Oe3meiicTBHE)  MCIIOHUTE/BHBIX — OpPraHOB
rocygapcTBeHHoW Biactd CBepAsioBCKOW 00/1acTH, MpefoCTaB/ISIOUMX TOCYJapCTBeHHbIe
YCIYTHM, UWX [O/DKHOCTHBIX JIML, TOCYJapCTBEHHBbIX TPaKAAHCKUX  CTyKalux
WCTIOJIHUTE/IbHBIX ~ OpPraHoB  TroCy/apCcTBeHHOM Bractu  CBepAJioBCKOM  obmactw,
MpeIOCTaB/SIOIINX TOCyJapCTBEHHbIe YCAYrM, a TakXe Ha pelleHds W JelCTBUs
(6e3neiicTBre) MHOTOMYHKIIMOHA/TBLHOTO IIeHTpa IIPeJOCTaB/eHUsT TOCYJApCTBEHHBIX U
MYHULATIATILHBIX YCJIYT U €70 pabOTHHUKOBY;

[TocraHoBnenve AJMUHUCTpPAaLMM TOPOACKOro OKpyra KpacHOTYPBUHCK OT
29.04.2019 Ne 440 «O6 yTBepXKAeHUU TIOJNOKeHUs 00 0CcoOeHHOCTIX TIofauM U
paccMoTpeHHss kamob Ha pereHus W AelctBust  (Oe3zeiicTBue)  AJMHHMCTpALIUU
rOpOACKOro okKpyra KpacHOTYpBMHCK, a TakKe [IO0/DKHOCTHBIX JIWL], MYHULIUMNAJbHBIX
C/IyXKallMx AJIMAHUCTpaLMM TOPOACKOro OKpyra KpacHOTYpPBUHCK, MpefoCTaB/IsIOIIUX
MYHULIUMA/IbHBIE YCITYTH».

123. Tlonnasi wuHdopMauys O TOpsiAKe TOAAUM U PACCMOTPEHUM Ka/loObI
Ha pemreHus W AedcTBusi (0e37eMCTBHE) apXUBHOTO OTZAe/Na, IPeAoCTaB/SIONero
MYHULIUMA/IBHYIO YCAYTY, €ro [O/DKHOCTHBIX JIML, MYHULUMAAbHBIX CAyXKalux |
pabOTHUKOB, a TakKe pelleHus1 U fedcTBUs (Oe3zmelicTBHE) MHOTO(MYHKI[MOHATBHOTO
I[eHTpa TIPeJOCTaB/eHUs] TOCYJApCTBEHHBIX U MYHHUIUMNAIBHBIX YCJIyr, pPabOTHUKOB
MHOTO( YHKI[MOHA/ILHOTO LIeHTPa MpeJoCTaB/ieHHsI TOCYAapCTBEeHHbIX U MYHULIMIAIbHBIX
yCIyr pasmellieHa B pasfiene «llomomHuTenbHass uHGopmalus» Ha EauHOM mopTtane
COOTBETCTBYIOLEN MYHULIMIIAIbHOW YCJIYTH MO aZipecy www.gosuslugi.ru.


http://www.gosuslugi.ru/

